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ARTICLE 1
RECOGNITION

The Pickerington Board of Education, hereinafter referred to as the
"Board", recognizes the Pickerington Association of Teachers,, OEA, NEA,
COTA, hereinafter referred to as the "Association". As the sole and
exclusive bargaining representative of the bargaining unit [defined in

Article 2, Bargaining Unit.
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ARTICLE 2
BARGAINING UNIT

For the purposes of defining the bargaining unit, all full and part-
time, certificated employees shall be included. Excluded shall be
the Superintendent, Directors, Principals, Assistant Principals, all
other certificated administrators, Athletic Director, supervisory
employees, casual employees, and substitutes that work less than
sixty (60) consecutive work days in |the same assignment.

Notwithstanding the above, part-timg and hourly unit members shall
have their pay benefits and other ridhts under this contract prorated

accordingly with the exception of life insurance.
lowxsu.‘u&e ~. SQ‘Mi P\M




ARTICLE 3
SCOPE OF NEGOTIATIONS

The obligation to bargain collectively means to negotiate at reasonable
times and to execute a written contract incorporating the terms of any
agreement reached. The obligation to bargain collectively does not re-
quire the Board or the Association to agree to a proposal nor does it

require the making of a concession.

wages, hours, terms and other

Those matters which are negotiable are:
modification, or deletion

conditions of employment and the continuation,
of an existing provision of this Agreement.



ARTICLE 4
PROCEDURES FOR CONDUCTING NEGOTIATIONS

Either party may request negotiations for a successor Agreement by issuing
a notice to negotiate to the other party between one hundred twenty (120}
and ninety {(90) days prior to the expiration of this Agreement. The State
Employment Relations Board will also be notified of the intent to open
negotiations at this time.

Within fifteen {15) days of receipt of said notice, representatives of the
parties shall meet and submit proposals for the successor Agreement. Said
proposals shall be comprehensive in nature and no additional! issues shall
be introduced after the first session without mutual agreement. Subse-
quent bargaining sessions shall be set at times and dates as are mutually

agreed to by the teams.

Negotiations sessiaons shall be conducted in executive session; however,
this does not prohibit the flow of information to either party's constit-

uency.

Upon request of either bargaining team, a bargaining session may be reces-
sed to permit & caucus.

When negotiations are conducted during regular school hours, release time
shall be provided for the Association's negotiating team.

There shall be three (3) signed copies of the final agreement. One (1)
copy shall be retained by the Board, one (1) by the Association, and one

[}

(1) shall be submitted to the State Employment Relations Board.

As tentative agreement is reached on each issue, it shall be so noted anj
ijnitialed by each party. When consensus is reached covering the area

under discussion, the proposed Agreement shall be reduced to writing as a
tentative agreement and submitted to the Association and the Board forp
approval. Following approval by the Association and Board, a contraci
shall be entered into by both parties. The Association and the Boar

agree to abide by the terms of the Agreement. The final Agreement, as
adopted by the Board and ratified by the Association, will be printed by 2
professional printer and presented to each member within thirty (30) daysj
The cost of such printing, including labor and material, shall be borne by
the Board. The Association shall be responsible for getting a print-ready
copy to the Board. f

In the event an agreement is not reached after farty-five (45) days from
the first bargaining session, either of the parties shall have the optio

of requesting the assistance of a federal mediator under the guidelines of
the Federal Mediatfon and Conciliation Service. In the event that the
sarvices of a mediator are called upon, the mediation process will }asq
twenty-one (21) calendar days from assignment of a mediator and/or the
expiration date of the contract, whichever is less, the mediation process
may be extended by mutual agreement of the parties.




Within forty-five (45) days prior to the expiration of the contract, the
parties by mutual agreement, may agree to another alternative dispute
resolution procedure. Any mutually agreed change shall be sent, in writ-
ing, to the State Employment Relations Board.



ARTICLE 5
ASSOCIATION RIGHTS

The Association shall be granted the following sole and exclusive priv4
ileges:

A.

Use of school facilities for meetings. ‘

Meetings shall be arranged to not interrupt normal instructional
programs and in keeping with Board policy governing use of bui]dingsi

Use of school equipment.

Use of school equipment such as duplicating machines, typewritersj
calculators and audio-visual machines; Board purchased consumable
materials used by the Association, i.e., paper, shall be paid for by
the Association at Board cost plus a nominal fee for handling. Th¢
Association assumes full financial responsibility for any loss, of

willful damage to Board owned equipment while in use by the Associa-

tian. The above mentioned equipment may only be used before or after
the normal unit member day but not at any time which would conflicﬂ
with normal school usage of this equipment.

Use of bulletin boards.

The Board agrees to deéignate one (1) bulletin board per teacher
workroom for use of the Association.

School Mail.

The Association has the right to use the regular school mailboxes an
madd-«delivery system.

ldentifying Insignia.

The Association may place identifying stickers on unit members' mail-
boxes.

Payroll Deductions.

The Board agrees to deduct from salaries of the unit members, due:
for the Association/0EA/NEA/COTA and individual associations as saig
unit members, dindividually and voluntarily authorize the Board to
deduct, and to transmit the monies promptly to the Association. Unit
member authorization will be on a form provided by the Assqciationf
The Association relieves the Board and all its officers from any
1iability in dues deduction disputes.

Information Concerning Board Meetings. ‘

The Association shall receive an advance copy of the Agenda of each
Board meeting, including material received by the Board that i

)
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intended for public discussion and review. Such material shall be
sent at the same time said material is sent to the Board.

Directory Information.

The Association shall be provided directory information of all bar-
gaining unit members by October 15 of each year.

Board Meeting Participation.,

The Association shall have the rignt to address the Board during
public discussion at any regular Board meeting with advance notice.
The Association will be granted ten (10) minutes to address the
Board.

General Teachers Meetings.

The Board shall allow an Association representative(s) to address
unit members for twenty (20) minutes following the general teacher's
meeting at the beginning of tne year. The Association shall also
have the right to address new unit members during lunch at their
orientation meeting prior to the beginning of the school year.

Transaction of Association Business.

Duly authorized representatives of the Association and its affiliates
may transact Association business on school property at any time
before, after or during the regular school day; provided, however,
that no such business shall be transacted on any ¢class time, nor
shall such Association business in any way, interfere with scheduled
student-teacher, parent-teacher, or administrator-teacher conferences
or other school functions or activities. A1l visitors, including
Association representatives must report to the building office during
teaching hours and sign in before transacting such business.
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22,706
1.3150

23,483
1.3600

24,260
1.4050
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1.4950

26,591
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30,045
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18,821
1.0900

19,598
1.1350

20,375
1.1800

21,152
1.2250
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1.2700
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25,037
1.4500

25,814

1.4950

26,591
1.5400
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1.5850

28,145
1.6300

28,922
1.6750

29,872
1.7300

30,822
1.7850

31,599
1.8300

ARTICLE 6

SALARY SCHEDULE

September, 1987

MA

20,720
1.2000

21,670
1.2550

22,620
1.3100

23,569
1.3650

24,519
1.4200

25,469
1.4750

26,419
1.5300

27,368
1.5850

28,318
1.6400

29,268
1.6950

30,217
1.7500

31,167
1.8050

32,117
1.8600

33,066
1.9150

34,016
1.9700

34,966
2.0250

35,915
2.0800
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34,966
2.02590

35,915
2.0800

36,865
2.1350
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1.6400

29,268
1.6950

30,217
1.7500

31,167
1.8050

33,066
1.9150

34,016
1.9700

34,966
2.0250

35,915
2.0800

36,865
2.1350

37,815
2.1900
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18,130
1.0000

18,946
1.0450

19,762
1.0900

20,578
1.1350

21,393
1.1800
22,209
1.2250

23,025
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23,841
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24,657
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25,473
1.,4050

26,289
1.4500

27,104
1.4950

27,920
1.5400

28,736
1.5850

29,733
1.6400

30,730
1.6950

31,5456
1.7400

SALARY SCHEDULE

5 YR.
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1.8300
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28,736
1.5850

29,733
1.6400

30,730
1.6950
31,728
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33,722
1.8600
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1.9150
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1.9700
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20,749
1.0900

21,606
1.1350

22,462
1.1800

23,319
1.2250
24,176
1,2700

25,032
1,3150

25,889
1.3600
6,74
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27,602
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28,459
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29,315
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31,029
1.6300

31,885
1.6750

32,932
1.7300
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1.7850

34,836
1.8300

SALARY SCHEDULE

September, 1989
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MA+15

23,890
1.2550

24,937
1.3100

25,984
1.3650

27,031
1.4200

28,078
1.4750

29,125
1.5300
,172
.5850

33,313
1.7500

34,360
1.8050

35,407
1.8600

36,454
1.9150

37,501
1.9700

38,548
2.02590
39,595
2.0800

40,642
2.1350




ARTICLE 7
SALARY SCHEDULE RULES AND REGULATIONS

Schedule is based on 185 days of annual service - 186 days for new
unit members.

Fach unit member who has completed training which would qualify
him/her for a higher bracket shall file with the Treasurer of the
Board and the County Superintendent by September 15, an official
transcript to verify tne additional training.

Verification of additional training submitted prior to June 30 will
affect salary for the up-coming year.

Unit members new to the system shall be given full credit for each
year of service as a regular public school unit member to a total of
at least ten (10) years and/or for not more tnan five (5) years of
military service. (Eight (8) continuous months or more of active
military service shall equal one (1) year service credit).

The 150 hour column shall be defined as at least 150 semester hours
and a bachelor's degree.

For a unit member to qualify for the MA+15 column or the MA+30 col-
umn, the hours must be graduate level hours earned after the masters
degree is conferred. The MA+15 and MA+30 columns refer to semester
hours of training. Undergraduate hours may be counted with the

approval of the Superintendent.
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ARTICLE 8
TUTORS SALARY SCHEDULE AND REGULATIONS

SALARY SCHEDULE )

YEARS

0

SEPTEMBER, 1987 SEPTEMBER, 1988 SEPTEMBER, 1989
9.93 10.43 10.95 |
10.35 10.87 11.41
10.77 11.31 11.88 l
11.19 11.75 : 12.34 .
11.61 12.19 12.80
12.03 12,63 13.26 i
13.28 13.94 14.64

When an individual is employed for the first time or current tutors
as of September 1, 1987, previous teaching or tutoring experience ug
to five (5) years shall be evaluated and then appropriately placed on
the tutors' salary schedule. (Effective 9/1/87)

Tutors will be paid their regular hourly earnings for days tha4
school is canceled due to calamity conditions.

Tutors will be hired as either part-time or full-time. Tutors' hourﬁ
and benefits will not be reduced during the school year if there is 4
reduction in their student load.

TUTORING EXPERIENCE TOWARD REGULAR TEACHER SALARY - J

1'

2,

Experience credit will be granted for tutoring in the Pickerington

Schools only.

If a tutor works the equivalent of 6/8's time or greater, they will
be granted one (1) year salary credit for teaching for each year oﬁ
tutoring. Tutors who work less than 6/8's time will be granted ong
(1) year salary credit for each two (2) years of tutoring. If a
tutor has an uneven number of years' experience, the credit will be
rounded downward.

The s@nfority date for tutors who transfer to regular teaching posi-
‘tions will begin on the date the tutor is awarded a regular teaching

contract.

B




TUTOR TIME SHEETS

Time sheets are to be completed accurately and submitted to the Special
Education Consultant. Time worked should be reported in decimals. Plan-
ning time is to be reported on the time sheets as planning time. Tutors
may schedule one-half (1/2) hour of planning time for every two and one-
hatf (2 1/2) hours of tutoring. All other hours warked shall be reported

as time worked with students or assigned duties. .

TUTOR TRANSFERS

Tutors requesting transfers to other tutoring assignments will be given
first consideration for tutoring vacancies in order of seniority, however,
the overriding factor in making such assignments will be to assign person-
nel into positions that are most likely to enhance the educational pro-
gram. In the event a more senior tutor is not reassigned, the Superinten-
dent will provide written reasons for the denial.




ARTICLE 9
SUPPLEMENTAL DUTY SCHEDULE

Coaches and advisors of extra-curricular activities shall be compensateﬂ
as set forth in the schedule which is included and made a part of this
Agreement. The Board will provide extra duty pay to those unit members
who agree to perform extra-curricular assignments beyond the regu]aﬁ

school day.

|
1

The following index shall be used to determine compensation for supple-|
mental duties: f

GROUP [ 182 3814 58 6 748 9 OR MORE
I 13 15 17 .18 .20 .22

Il .11 .13 .15 .16 .17 .18 ;
111 .09 .11 .13 .14 .15 .16

Iv .085 .10 115 .125 .135 145 |
v .08 .09 .10 a1z .13

V1 . .055 .065 .075 .085 . 095 .105 |
VIl .045 .055 .065 075 .085 095 |
VIII .04 .05 .058

The index ratios shall be applied to the base unit member salary (Bachej,

lor's Degree - 0 experience). Supplemental compensation shall be adjuste

gach time the base unit member salary is adjusted. l

RULES AND REGULATIONS

1. Experience shall be defined as paid, previous experience in the sporq\

or activity. ' l

2. Coaches and advisors of activities new to the Pickerington School
District may be given a credit for years of paid coaching or paic
advisory experience in the same spert or activity outside the Picker-
ington School District, up to a maximum of five (5) years credit.
The Board may grant additional experience credit beyond five (5%

years. L

3. An amount egqual to one (1) stipend only will be paid to any two (2$L

or more activity advisors or coaches who share an assignment. |

4. When a new supplemental duty position develops, the Superintendent or
his designee shall determine the level placement after consu]tatioﬁ

|

- 16 -
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10.

with the principal and Athletic Director for coaching positions.
Following approval by the Board for any new supplemental duty posi-
tion, the Association shall be immediately notified of the new posi-
tion and its level placement. In the event that the Association
disagrees with the level placement of the positions, this will be
subject to bargaining.

The Board retains the right to determine when a supplemental vacancy
exists. Conditions that will be conducive to filling a board-

determined vacancy will be:

A. Student interest and participation is sufficient to justify the
sport or activity.

B. A qualified applicant volunteers to fill the posted vacancy.

No unit member shall have his/her regular teaching contract non-
renewed because of a failure to accept a supplemental duty contract,
nor have his/her regular teaching position changed or shifted in any
way without his/her consent except in the areas of band and instru-
mental music. Also, continued employment in a teaching position
shall be unaffected by performance in a supplemental position, unless
such performance demonstrates good cause for termination or non-
renewal.

When a supplemental position becomes open, it shall. be posted and
notification sent to all unit members. Any unit member who wishes to
be corisidered for the supplemental position shall notify the building
principal for academic positions, and the Atnhnletic Director for
athletic positions, within five (5) working days from the posting
date. Unit members who apply will be interviewed and considered on a
seniority basis.

Coaches or advisors of sports or activities who must qualify to
participate in the state tournament shall be paid an additional
stipend for such qualifications. The stipend will be granted to all
varsity heads and any varsity assistants who are responsible for the
achievement of the team or individual as determined by the Athletic
Director. For those coaches or advisors of sports or activities that
have an automatic entry into the state tournament, the additional
stipend shall be paid after the team or club advances beyond the
first round of the tournament. The amount of the stipend shall be
$200.00 for 1987-88, $300.00 for 19838-89, and $400.00 for 1989-90.

In the event a unit member is hired by the board for a supplemental
position and participation or interest are not sufficient to sustain
the activity, the unit member shall be offered another vacant supple-
mental position or be given first consideration when a vacancy be-
comes known.

A11 supplemental contracts shall be non-renewed each year by notifi-
cation by the Board on or before April 30 of each year unless speci-

fically reemployed by the Board.



GROUP ASSIGNMENTS FOR EXTRA-CURRICULAR ACTIVITIES ’

ARTICLE 10

Group I

Head Football Coach

Head Boys Basketball Coach
Head Girls Basketball Coach
Head Wrestling Coach
Marching 3and Director

Group II

Head
Head
Head
Head
Head
Head
Head
Asst

Boys Soccer Coach
Girls Soccer Coach
Baseball Coach
Softhall Coach
Volleyball Coach
Boys Track Coach
Girls Track Coach
Athletic Director

Group I1I

Head
Head
Head
Head
Head
Head

Asst.
Asst. Wrestling Coach
Asst. Boys Baskeiball Coach

Asst

Boys Cross Country Coach
Girls Cross Country Coach
Boys Tennis Coach

Girls Tennis Coach
Golf Coach

Swimming Coach

Football Coach

Girls Basketball Coach

Asst., Marching Band Director

MIS.

Athletic Coordinator

H.S. Spring Musical Director

Group IV

Asst.
Asst.
Asst.
Asst.
Asst.

Asst

Boys Soccer Coach
Baseball Coach
Softhall Coach
Yolleyball Coach
Boys Track Coach
Girls Track Coach

Freshman Football Coach
Freshman Boys Basketball Coach
Freshman Girls Basketball Coach
Freshman Wrestling Coach
Freshman Baseball Coach

" H.S. Senior Class Advisor |

- 18 - i

Group IV (Cont.) fl

Freshman Softball Coach |
Freshman Boys Soccer Coach .
Freshman Boys Track Coach f
H.S. Fall Drama Director
Communication Services - Photo 1

Group v

M.S. Head Boys €Coach, Incil. 7J
Grade Basketball |

M.S. Head Girls Coach, Incl. 7th
Grade Basketball . l

H.S. Varsity Cheerleader Coachl,
Incls. Jv, per Fall/Winter
Season

Yearbook Advisor

Asst., H.S. Spring Musical Director

M.S. Musical Director

H.S. VYocal Music Ensemble Director

Group VI

Asst. H.S. Fall Drama Dir. ,-

Asst. M.S. Coach

Summer Baseball Coach {

Summer Softball Coach [:

Attached Units Advisor '

M.S. Intramural Coordinator

Gommunication Services Coordinator

District Land Lab Coordinato
{(daily coordinator period or
supplemental) J |

o

Group VII

Freshman Cheerleader Coach ‘
M.S5. Cheerleader Coach
H.S. Student Council Advisor

H.S. Junior Class Advisor [

Strength Coach

Football Physical Fitness Director
(1/2 increment) |

In the Know Advisor i

Department Heads (Reference Article
32, #3) ;




Group VII (Cont.)

District Computer Coordinator
(salary plus daily coordinators
period)

Media Center Evening Supervision

Group VIII

H.S. Club and Enrichment Advisor

H.S. Freshman/Sophomore Class Adv.
(1 combined position)

M.S. Enrichment Supervisor

M.S. Student Council Advisor

19

Group VIII (Cont.)

Qutdoor Education Coordinator
Elem./M.S. Computer Coordinator
Mock Trial Advisor
Detention Supervisor
Course Development
Football Physical
increment)
H.S./M.S. Science Olympiad Adv.
Honor Society Advisor
M.S. Vocal Music Ensembles Dir.
Industrial Arts Maintenance
H.S. Activities Coordinator

Fitness (1/2



ARTICLE 11
INSURANCE BENEFITS l

|

The Board agrees to provide the fallowing insurance benefits for all
regular unit members:

1. Hospitalization and Major Medical |

A. 80%-20% co-insurance
B. $100 single/%$200 family deductible }
c. $250,000 maximum benefit per claim r

Single coverage - full premium
Family coverage - family premium less $25 per month to be pai%

by the unit member.

Cost containment measures as agreed upon. ‘

2. Life Insurance

The full amount of the premium for $25,000 of group term 11f%
insurance for each unit member effective 9/1/87; $30,000 -
effective 9/1/88; 335,000 - effective 9/1/89. ‘

3. Dental Insurance ‘

The full amount of the premium for unit members and their famij
lies for Dental Insurance.

* See Appendix for Policy Coverages. |
Regular unit members who render part-time or hourly rated service shall bL
entitled to the above insurance benefits on a pro-rated formula based on
the average number of hours worked per day except for life insurance. {

The parties agree that the Board has the right to change carriers of
hospitalization and major medical insurance, provided; J

1. Benefits and Service equal or exceed current benefit levels.
2. The Board provides a copy of any praposed insurance plan to thé
Association for its review and discussion with Board represen’

tatives at Teast sixty (60) days prior to proposed implementa-
tion date of the new carrier. |
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ARTICLE 12
STRS PICK-UP

The Board herewith agrees with the Association to pick-up, utilizing the
salary reduction method, contributfons to the State Teachers Retirement
System paid on behalf of the employees in the bargaining unit under the
following terms and conditions:

1.

The amount to be "picked-up" on behalf of each unit member shall be
the percent mandated by STRS of the unit members gross annual com-
pensation. The unit members annual compensation shall be reduced by
an amount equal to the amount "picked-up" by the Board for the pur-
pose of State and Federal taxes only.

The pick-up percentage shall apply uniformly to all unit members as a
condition of employment.

The pick-up shall apply to all compensation including supplemental
earnings thereafter.

The parties agree that should the rules and regulations of the IRS or
retirement system change, making this procedure unworkable, the
parties agree to return, without penalty, to the former method of
employee/employer contributions. o

Payment for sick leave, personal leave, severance and suppliementals,
including unemployment and worker's compensation, shall be based on
the unit member's daily gross pay prior to reduction. {e.g., gross
pay divided by the number of days fn a unit members contract).



ARTICLE 13
MILEAGE | i

|
Mileage reimbursement will be paid for travel invoiving the use of per4
sonal cars for school related responsibilities when unit member attendance
is required. The reimbursement rate will be the rate established by the
TRS and approved by the Board as of July 1 of each year., 1

The followiny gquidelines shall be observed in claiming mileage reimburse:
ment. . ‘

1. Mileage expenses associated with traveling to and from meetings
conducted or coordinated by the Fairfield County School staff.
Normally, mileage for such meetings will be computed from the member1
assigned building.

buildings, or one-way mileage expenses when travel is a part of th
employee's regular assignment to more than one building. The fol

2. Mileage expenses necessitating round trip travel to one or mori
lowing distances shall be observed when submitted. %
!

One-Way Round Trip

Distance Distance
Pickerington Elem. to Violet Elem. 2.8 miles 5.6 mi]eJ
Pickerington Elem. to Fairfield £lem. 3.0 miles 6.0 miles
Pickerington Elem. to Middle School 1.6 mites 3.2 miles
Pickerington.-ETem. to High School 1.1 miles 2.2 miles
Violet Elem. to Fairfield Elem. 2.3 miles 4.6 miles
Violet Elem. to Middle School 1.8 miles 3.6 mile
Violet Elem. to High School 3.4 miles 6.8 miles
Fairfield Elem. to Middle School 4.1 miles 8.2 miles
Fairfield Elem. to High School 4.0 miles 8.0 miles
Middle School to High School .8 miles 1.6 miled

i

3. Atnletic travel, resulting from scouting opponents, shall be the
financial responsibility of the athletic department. J

4. Extra-curricular c¢lub, athletic, and activity sponsors shall be pai
mileage when such responsibilities involve travel to locations other
than the unit members assigned school building. ]

5. The unit member is requested to submit mileage statements to his/her
principal for approval. Such statements should be submitted on q
monthly basis on the form provided. Unit members are requested to
retain mileage statements until the amount exceeds $10.00.

1
6. Extra-curricular activities involving trips from home to school and
back home shall not constitute reimburseable mileage. ‘



ARTICLE 14
PROFESSIONAL GROWTH COLLEGE CREDIT

Each unit member who earns additional professional growth college credit
which was approved by the Board prior to taking the course, will be eligi-~
ble for reimbursement at the rate of $60 for each quarter hour of under-
graduate college credit, $93 for each semester hour of undergraduate
college credit, $75 per graduate quarter hour, and 3105 per graduate
semester hour for courses completed during the year September 1, 1937
through August 31, 1988. These rates shall be increased to $85, $103,
$80, and $115, respectively, for the year September 1, 1983 through August
31, 1989. These rates shall be further increased to $70, $113, $85, $125,
respectively, for the year September 1, 1983 through June 30, 1990. An
annual cap of dollars appraopriated shall be as follows:

1987-88 = 380,000
1988-89 = $70,000
1989-90 = $60,000 —

Graduate hours will only be approved for a unit member who holds a grad-
uate student classification at the college in which the graduate course fis

being taken.

To be eligible for reimbursement the unit member shall have completed a
minimum of one school year in the Pickerington Local Schools.

1. Course work will be approved under this provision if such course
meets one of the folliowing criteria:

A. Courses in the unit members subject field or area of certifica-
tion.

B. Courses to upgrade a current certificate.

C. Courses that are a part of a planned graduate program of studies
in a professional educational program.

2. In addition to the above, the Board may approve the following for
professional growth college credit:

Other professional qrowth: Such work may include but not be Timited
to, acquiring new technological skills, gaining better understanding
of students, updating one's knowledge base in a particular subject,
responding to a particular area needing improvement as indicated in
the unit members evaluation, and courses neceisary to add teaching
areas to an existing certificate or to earn additional certificates.

3. The Board may identify teaching areas in which a need or shortage
exists and provide financial incentives for selected interested unit
members to acquire certification or to update their skills. The
Board may exceed the listed dollar amounts for reimbursement for a
unit member who agrees to pursue an area of needed educational pro-
gramming (i.e., math, science, physics, etc.).
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When a unit member resigns, or when a unit member is notified that he/sh
will not be re-employed, or when a unit members contract is terminated b
the Board, he/she shall not be eligible to receive payment for the profes
sional growth college credit for any courses taken during the quarter or
semester in which the resignation, non-renewal, or termination is effec
tive unless the course was completed before the effective date of thi_
resignation, non-renewal, or termination.

The maximum number of hours recognized for reimbursement to any oane {1
unit member each year (September 1 thru August 31) shall be twenty-four
(24) quarter hours or sixteen (16) semester hours.

For conferences and workshops in which college credit is earned, the Boar
will not reimburse the unit member for expenses associated with both th

conference and professional growth college credit.

4

D

The following are the procedural steps to properly qualify for the receipt
of stipends for professional growth college credit:

{

1. Discuss tentative plans and course content with the building princi
pal or appropriate administrator to determine eligibility for
stipend. A completed form requesting approval by the Board of th
planned courses. The form must be submitted to the local superinten
dent through the building principal or appropriate administrator.

o1

2. Upon completion of the approved courses, and upon receipt by th
treasurer of a copy of the unit member's grade report or an official
transcript, showing successful completion (passing mark of "C" or
higher) of the course work, a lump sum payment equal to the specifie
stipend multiplied by the number of credit nours actually earne
shall be paid within twenty (20) days.




ARTICLE 15
PAY PERIODS

Unit members will be paid bi-weekly on twenty-six (26) checks per year.
Pay day will be every other Friday, with the first pay at the end of two
{2) weeks after the start of the schoel year, regardless of the Tast pay
period of the preceding year. In the year that there will be a three (3)
week pay period necessary, the Treasurer will notify each unit member two
(2) pay periods before the occurrence of this extended or irreqular pay
period. Should pay day fall on a holiday, checks will be avajlable on the
preceding work day except for Christmas and Spring vacation when checks
will be mailed.

There will be no payroll deductions for insurance, credit union, tax
sheltered annuity or any other unit member requested deductions from the
third check received in any month.

A1l unit member requested deductions shall be forwarded to the proper

authority within fifteen (15) days of said deductions except for credit
union deductions which shall be forwarded within five (5) work days.
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ARTICLE 16
SEYERANCE PAY

In accordance with Section 124.391 of the Ohio Revised Code, all uniti
members who present evidence of retirement from the State Teachers' Re-
tirement System at the time of retirement from active service with the
Pickerington Local School District, shall be granted severance pay foi
their accrued but unused sick leave days according to the following pro-
visions:

1. To be eligible for severance pay, the unit member must meet the
following: (1) The Board must accept the unit member's resignation
for the purpose of retirement; or a former unit member, or the heird
of the unit member, may apply to the Board for severance pay no latel
than one (1) year after the last date of service with Pickerington
School System; (2) The Board officially accepts the unit member's
request for severance pay based on the former unit member moving fro
active employment into the retirement system.

2. Severance pay shall be for the unit member's accrued but unused sfc#
Teave days at the time of retirement based on one-fourth (1/4 of the
value of his/her accrued but unused sick leave days. The maximum

* payment shall be an amount equal to fifty-one (51) days pay foj
1987-88, fifty-two (52) for 1988-89, and fifty-three (53) for 1989
90.

3. Payment shall be based upon the unit member's daily rate of pay at
the time of retirement. A unit member's annual salary divided by the
number of unit member contract duty days will result in the daily
rate of pay.

4. Payment of sick leave dn this basis shall be considered to eTiminate
all sick leave credit accrued by the unit member at that time.

5. Such payment shall be made only once to any unit member.

6. Contributions to the unit member's retirement system based upoﬁ

1

monies paid for accrued unused sick leave will not be made by eithe
the Board or the unit member.

7. Severance pay shall be paid by check within sixty (60) calendar day%
of the unit member's effective date of retirement. However, if the
retiring unit member dies prior to receipt of severance pay, such
severance pay shall be made to the deceased retiree's heirs, succes-
sors or assignees as provided by law, will or the courts. The pay
shall be subject to all legal deductions.

8. To be eligible for severance pay benefits, a unit member must havJ
been employed by the Pickerington Schools for at least five (5) years
at the time of retirement.




ARTICLE 17
CREDIT UNION

Unit members shall be eligible to participate through payroll deduction in
the bLan-Fair Federal Credit Union in Lancaster, Ohio. The Board snhall
provide, whenever duly authorized by any unit member on a form provided by
the Lan-Fair Federal Credit Union, payroll deduction on behalf of such
unit members for the purpose of payment to the Lan-Fair Federal Credit

Union.
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ARTICLE 18
NOTIFICATION OF ABSENCE

The Superintendent shall designate one (1) central office employee to deal
with complaints or problems related to the niring of substitutes. Any
time a unit member is absent, and a substitute is necessary, the district
shall provide one. The unit member shall notify, by telephone, the Super-
intendent's designee to arrange for a substitute for the period of ab-

sence.




ARTICLE 19
SICK LEAVE

The plan for sick leave for unit members shall be as follows:

‘i 1. A.

There shall be fifteen (15) days of sick leave per school year
for each full-time unit member of the Board. Unit members who
render part-time, seasonal, intermittent, per diem or hourly
service shall be entitled to sick Teave for the time actually
worked at the same rate as that granted Tike full-time unit
members. A unit member employed as a substitute with an assign-
ment to one specific teaching position shall, after sixty (60)
days of service, be granted sick leave. The basis for determin-
ing the number of days of sick leave for full-time unit members
shall be one and one-fourth (1 1/4) days per month for twelve
(12) montns. The sick leave shall be cumulative to a maximum of

two hundred fifteen (215) days.

1. Accumulation of sick leave shall be based on the following
formula and credited to unit members sick leave records:

Average Number Hours Monthly Accumulation
Worked Per Day of Sick Leave

6 hrs. 00 min. - 8 hrs. 00 min. 1 1/4 days

4 hrs. 30 min. - 5 hrs. 59 min. 1 day

3 hrs, 00 min. - 4 hrs. 29 min. 3/4 day

1 hr. 30 min. - 2 hrs. 29 min. 1/2 day

2. Unit members shall have sick leave deducted according to
the following formula:

Amount Of Time Absent Per Day Sick Leave Deduction
270 min. (4 1/2 hrs.) or more 1 day
180 min. (3 hrs.) up to 269 min.

(4 hrs., 29 min.) 3/4 day
90 min. {1 1/2 hrs.) up to 179 min.

(2 hrs. 59 min.) 1/2 day

At the beginning of a full-time unit member contract year, unit
members with a cumulative total of less than five (5) days sick
leave will be advanced the number of days necessary to bring
their beginning total to five (5) days. If the sum of a unit
member's accumulated days of sick leave at any time is below two
hundred fifteen (215), only a sufficient number of days shall be
recorded to his/her credit to bring the total of the accumulated
days of sick leave up to two hundred fifteen (215).

- 29 -



Proof of illness or of absence for other reasons must be establishel
with the local superintendent.

A.

If a person is employed during the school year, he/she shall b
credited with days of sick leave in proportion to the fractiona
part of his/her term which remains at the rate of one and oane
fourtn (1 1/4) days per month.

Each absence of five (5) consecutive days or less must be ex
plained on a form provided by the county schools office. On
this form the unit member will certify the reason for absence by
indicating one of the following: personal iliness, pregnancy
or injury, exposure to contagious disease or illness, injury o!
death in the immediate family.

For sick Tleave purposes, immediate family is defined a
father, mother, sister, brother, husband, wife, son, daugh-
ter, grandchildren, grandparents, father-in-Taw, mother-
in-law, sister-in-law, brother-in-law, or person or chil'
living in the same household.

Each unit member absent for more than five (5) consecutive days'
may be required to furnish a satisfactory written signed state!l
ment listing the name and address of the attending physician and
the datas when he/she was consulted to justify the use of sicT
leave. This is to be interpreted to also include absence as \
result of personal illness or injury in the fimmediate family.
The signing and filing of such absence report by a unit member
shall be a certification by him/her that the facts and state

ments contained in said report are true and correct. The filing
of any willfully false statement by a unit member shall be
considered by the 8oard as grounds for suspension or terminatio

of employment under Section 3319.186 of the Ohio Revised Code. |

1. A unit member may use a part or all of the accumulated sick
leave before a maximum accumulation is earned. After an;
period of acceptable absence, as described in this sick
leave plan, the leave can again be built up to the maximum
of two hundred fifteen (215) days by regular attendance}
Unit members may use sick leave for absence due to persona
illness, disability resulting from pregnancy, injury,
exposure to contagious disease which could be communfcate?
to others, and for absence due to illness, injury or deat}
in the unit members immediate family.

2. A unit member planning to request a leave of absence and/ol -

use of sick leave because of disability resulting fraor
pregnancy shall make her request in writing, accompanied
with a statement from her doctor indicating the expected
delivery date. This request should be made at least forty:
five (45) days prior to her expected delivery date. For
the purpose of this provision, disability resulting from
pregnancy is the period during which the unit member is noﬁ

|
|
|
|




physically and/or emotionally capable of performing all the
duties and functions of her position. This beginning date
of disability shall be established by written statement of
the unit members doctor. Also, the ending date of the
disability shall be established by a written physician's
statement.

No provision is made in the law for using sick leave in the
case of death of a friend or relative other than those in
the immediate family. Provision can be made by the Board
under personal or emergency leave.

Personnel new to the district having accumulated sick leave
in other appropriate Onio employment, as defined in the
Ohio Revisad Code 3319.141 may transfer a maximum of one
hundred twenty (120) days to the Pickerington Schools. If
a unit member is transferring accumulated sick leave from
another agency, such employment in that agency must have
occurred within the past ten (10) years.

Any unit member who uses all his/her accumulated sick leave
may substitute unused personal, emergency or other forms of
leave provided for under Section 3319.08 of the Ohio Re-
vised Code. Each regularly employed unit member who used
all accumulated sick leave and personal leave during a
school year, shall be entitled to an advancement of five
(5) days of sick leave. Such sick leave shall be charged
against sick 1leave subsequently accumulated by the unit
member.

According to Section 3313.202 of the Ohio Revised Code, the
Board shall continue to carry on payroll records all school
unit members whose sick leave has been exhausted, or who 1is
on the disability leave of absence, for the purpose of
group term life, hospitalization, surgical and major medi-
cal insurance coverage. The cost of such coverage is to be
paid by the unit member.

A unit member absent from work in excess of the number of
sick leave or other authorized leave days accumulated by
the unit member shall receive a salary deduction calculated
by dividing the number of days in the unit member's duty
year into gross annual salary thus arriving at a per day
deduction.

The Superintendent may require that a unit member returning
to work after an extended illness, accident or pregnancy
leave supply the administration with a doctor's statement
indicating that he/she is able to return.



ARTICLE 20
LEAVES OF ABSENCE

Assault Leave

The Board shall grant paid assault leave to a unit member that i
assaulted by a non-employee of the Board while in performance o
his/her duties. In order to receive assault leave, an M.D. (o
lTicensed medical doctor) shall certify that the unit member suffer
disabilities as a direct result of the assault that prevents him/he
from performing his/her job. The initial allocation of assault leav
will be up to ten (10) days as determined by the unit member's physi-
cian. Additional days shall be granted if the need is certified b
an M.D. (or licensed medical doctor).

3

n

n

Association Leave

The Association shall be granted four (4) days of Association Leavs
per year, provided the Association notifies the Superintendent two
(2) weeks prior to the leave with the name(s) of the unit membe
taking the leave.

Child Care Leave

1. A unit member who has given birth or adopted a child shall be
entitled, upon request, to an unpaid Teave of absence up to one
(1) year. This one year will be available in the followin
fashion: '

a) delivery/adoption occurs in the lst semester or during th
summer prior to the 1st semester, the unit member may tak
the balance of the lst semester and all of the second
semester.

b) delivery/adoption occurs in the 2nd semester, the unit
member may take the balance of the second semester and the
next full school year on unpaid leave.

¢) The unit member may opt to use unpajd Teave until the end
of the semester in which the delivery/adoption occurred.

2. Applications for child care leave shall be in writing, and they
shall contain a statement of the expected delivery date, the
requested beginning date of the leave of absence and the date
the unit member desires to return. The application will alsd
contain a physician's statement certifying pregnancy.

|

3. Applications for child care leave prior to childbirth shall be
made at least forty-five (45) days prior to expected delivery
date. In the case of adoption, such application shall be made
within ten (10) days of the notice from the adoption agency oq
the expected placement.
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4. Unit members on leave of absence shall notify the Superintendent
by letter by April 1 of their plans for the ensuing school year.
Such intent shall not be construed as a formal commitment for
the ensuing school year, unless so stated in the letter. T his
procedure shall be interpreted as a planning vehicle for the
school district, rather than an effort to cause a unit member to
make a premature decision regarding employment status.

5. Upon request, a father may be granted an unpaid leave of absence
for up to one year. The above procedures and regulations shall

be observed in such requests.

6. In the case of a child care leave related to adoptions, the unit
member shall:

a. Notify the Superintendent of her intent to adopt when she
is notified by the social agency that the home study is to

commence.

b« Notify the Superintendent when: (1) the home study has
been completed and approved to enable appropriate arrange-
ments for a replacement, and (2) request child care leave
and indicate the approximate length of such leave.

Ce Upon placement of an adoptive child, the requesting unit
member shall be granted five (5) days paid lTeave as an
acclimation period.

s In the case of private adoption, the unit member shall
notify the Superintendent that application for private
adoption has been made and request a child care leave with
an estimate of the beginning and ending date of the leave.

Mandatory Court Appearances and Jury Duty

The Board shall grant a unit member leave for Jjury duty or court
appearance arising from performance of duties when required by the
U.S. or Ohio courts. The unit member shall receive his/her regular
rate of pay and shall be required to return any monies received from
the court less expenses.

Military Leave

Military leave shall be granted to unit members according to the Ohio
Revised Code.

Personal Leave

A11 full-time unit members will be entitled to three (3) days of paid
personal leave per school year. Part-time, hourly unit, and short
year members shall have their days prorated appropriately.

Personal Tleave shall be used only for personal business that cannot
be conducted at any other time except during the regular school day.

= 33 =



Parsonal leave shall not be used for shopping, recreation, extending
a holiday or vacation period, or for personal business that can be
conducted at other times than during the actual workday. Personal
leave will not be available during any of the above referenced times
or during the first week and the last week of school, unless approved

by the Superintendent.

Requests for personal leave shall be submitted to the building prin-
cipal at least forty-eight (48) hours in advance of the day request-
ed. If emergency circumstances make it impossible to submit the
request in advance, the request must be made by telephane and then
confirmed by submission of a completed personal leave form.

Unused personal leave days shall be converted to sick leave accumu?
lTation.

Professional Leave v

The Board shall, within its financial means, provide opportunities
for unit members to develop and improve their skills beyond that
which may be attained through their assigned duties. Such opportuni=
ties include the following: ‘

Leave of absence for study.

Visits to other classrooms. |
Scheduled meetings involving county school personnel and indid
viduals from other county schools.

Various committee responsibilities which relate to the schoo]

s & =

district.

Workshops within the district, .

Various other conferences and worksnops designed to improve or
develop a particular skill.

(o2& ] a WM
.

In planning local staff development programs, such as in-service
meetings, every effort shall be made by the groups involved to obtai

specialists and materials from state and local agencies, whose ser

yices would be at no cost to the Board. The local Superintendent
shall be responsible for approving expenditures for Staff Development
activities within the 1limits of the appropriation. Requests fo
attendance at conferences outside the State of Ohio and for anj
conference requiring more than one night of lodging must have Board
approval. The following procedures and regulations shall be obserﬂ

ed.-

1. Criteria for Attendance at Professiopal Meetings ]

The following items should be considered when evaluating re-
quests for attendance at professional meetings:

a. Will the Pickerington Schools benefit?

b. Is the meeting or conference appropriate for person making
the request?

C. How much time would be lost from work?




d. Are funds available in the appropriation?

e. How many persons are requesting attendance at this meeting

or conference?
f. How many meetings has this person attended?
g. Can suitable arrangements be made for the unit members

school responsibilities?

Visitation

Unit members requesting released time of one (1) school day or
less to visit other education institutions must complete the
Request for Permission to Attend Professional Meetings or Visit-
ation, form #4080.1, and submit it to the appropriate building
principal, who may either reject or approve the request in
accordance witn item #1 above. To qualify for such reimburse-
ment, the request must have the prior approval of the lTocal
Superintendent. Hormally, not more than one {1) full day of
visitation may be granted to a unit member during the school
year.

Mileage for such visitations will not be paid by the Board
unless both of the following criteria are met:

a. The programs or school visited is unique or particularly
relevant to the Pickerington Schools and the unit member
making such request.

b. The round trip mileage exceeds thirty (30} miles from the
unit member's assigned place of work or point of departure.

County Office Meetings

Unit members shall be encouraged to participate in appropriate
county office meetings, workshops and activities. Mileage
expenses incurred shaltl be paid by the Board.

Conference/Workshop Reimbursement Procedures

Conference/workshop attendance rotation and reimbursement pro-
cedures shall be established in each building by the Building

Advisory Council.

Upon approval, a unit member shall be entitled to reimbursement
of the necessary and actual expenses incurred as a result of
attending the conferences or workshop, including mileage at
1.R.S. established rate. Expenses must be itemized for such
costs and submitted with receipts to the Treasurer upon the unit
members return. Tips and liquor are not reimburseable.

cror conferences and workshops in which college credit is earned,
the district will not reimburse the unit member for expenses
associated with both the conference and professional growth
college credit. Such reimbursement shall be governed by the

following:



|

|

a. Head coaches will be entitled, upon approval, to reimburse-
ment for not more than two (2) clinics per caleadar year.
Total reimbursement for the two (2) meetings, including the
registration fees, meals, mileage and other expenses, shall
not exceed three hundred dollars (3300} per coach during

the calendar year.

Assistant coaches may be reimbursed for not more than one
(1) elinic for each sport 1in which the coach is involved,
up to one hundred fifty dollars ($150).

b. Unit members will be released from school duties to attend
approved conferences or clinics at their own expense, 1in
addition to the above limitations.

& In the event the evaluation process identifies a unit
member gquality that could be improved or corrected by
attendance at a particular conference or workshop, the
school district may weimburse the unit member up to one
hundred percent (IOO%TSOf the expenses of said conference.

) (*ei,ua:ua.. -

d. When the Superintendent, in consultation with other approp-
riate personnel, determines that a unit member needs to
develop or improve a particular skill or quality related to
the performance of one's duties, then the school district
may reimburse the unit member up to one hundred. dollars
($100) of the expenses fincurred while attending the con-

ference.

Sabhatical Leave

Upon written application not later than April 1 of any school year, a
unit member who meets the following qualifications shall be granted a
sabbatical leave.

A11 applications for sabbatical leaves will be reviewed by a commit-
tee consisting of three (3) representatives to be named by the Super-
intendent and three (3) representatives to be named by the Associa-
tion President. The committee shall consider, among other qualifica-
tions, the following:

1. The proposed program of the applicant as related to professional
graduate study, travel, writing, or research.

2. The value of the proposed program to the Pickerington Schooels,
its pupils, and the individual applicant.

3. The applicant's total length of service with the Pickerington
Schools.

In order to be eligible for a sabbatical leave, a unit member musé

have been employed in the Pickerington School District for at least
five (5) years.




Unit members requesting such leaves must accompany their applications
with detailed plans for the proposed use of their sabbatical leaves.

Within ninety (90) days after the expiration of his/her leave, the
unit member will make a written report to the Superintendent detail-
ing the use which was made of his/her leave. If the leave was grant-
ed for graduate study, the unit member will present to the Superin-
tandent a transcript from the university or college attended.

Unit members approved for a sabbatical leave will be notified of
their approval by May 15, or as soon thereafter as possible. A unit
member on a sabbatical leave shall be given an employment contract
for the year of leave and shall be entitled to a salary equal to the
difference between their previous salary and the salary of the sub-
stitute teacher replacing them while on sabbatical leave.

As a condition of being granted a sabbatical leave, a unit member
must agree to return to the Pickerington Schools for a period of one

(1) year upon returning from leave.

Unit members on sabbatical Tleave shall be given full experience
credit on the salary schedule and credit for seniority purposes for
the period of the leave, and shall return to their same or to a
similar position as they held at the time the leave commenced.

A11 such sabbatical leaves shall be granted in conformity to the
provisions of Section 3319.131 of the Ohio Revised Code.

Unpaid Leaves

The Board, with the recommendation of the local Superintendent, may
grant a Teave of absence to a unit member with the following stipu-
lations and guidelines being observed:

1, Requests for Leaves of Absence

A1l requests for leaves of absence shall be submitted in writing
to the local Superintendent through the appropriate Principal.
Such requests shall be delivered to the local Superintendent not
less than thirty (30) calendar days prior to the requested
beginning date of the leave, unless an emergency situation
exists, as determined by the local Superintendent.

2. Types of Leaves gf Absence

Leaves of absence shall be granted for the following reasons:

a. Personal illness
b. Disability

C. Professional improvement

d. I11ness in immediate family
e. Military service



A leave of absence may be used only for the purposes stated in
the written request. Requests for leaves of absence for person-

al illness, disability and illness in the immediate family will

be grantad for the duration of the disability, as determined by

the physician. However, a leave of absence may be extended;
beyond the disability peried up to the remainder of the schoo]j
year upon request of the unit member and 1f the Superintendent

determines that it is in the best interests of the school dis-

trict to extend the leave. :

Professional improvement leaves will be granted for either one
(1) semester or one (1) year only, and a leave of absence for]-
“personal" reasons will not be granted this provision. P

Contract Status |
A unit member on a limited contract who has been granted a 1eave"
of absence will have his/her contract run concurrent with the
leave. If the contract expires during the leave, or if the
leave and contract terminate at the same time, the unit member|
shall be granted an additional contract whose duration shall not
exceed that of the contract currently expiring.

¢

Assignment Upon Return

The Board c¢annot guarantee the returan of the unit member to thel |
assignment held prior to the leave; however, every effort willl!
be made to return the unit member to a comparable positian,
adceptable to the unit member. l

In cases of a RIF (Reduction-in Force) when a Teave of absence
by a unit member not affected by the RIF would reduce the number
of layoffs, that unit member shall, upon request, be awardeﬁ
his/her former position in the following year as a condition for
requesting a leave of absence. Upon return, said position shall

not be exempt from the procedures of the RIF policy.

Compensation During - Leave of Absence

A11 leaves of absence shall be without pay. \Upon returning, thel
unit member shall resume the same level on the salary schedule
assigned at the time the leave commenced, unless one hundred |
twenty (120) days of service had been completed during the year .
of the leave of absence. The only exception to this is the case
of leaves in the Armed Forces of the United States. Such ser-
vice of not mare than five (5) years shall be considered as
though teaching services had been performed. !l

Lengﬁh of Leave of Absence |

Leaves of absence for any purpoase other than military service,l
may be granted for not more than two (2) years. If the leave
commences during the school calendar year, the normal duration !




be until the end of the same school year. In
d upon the recommendation of the local
tended for not more than two

of the leave will
unusual circumstances an
Superintendent, the Jeave may be ex

(2) full years.

Notification of Return

The unit member shall include in his/her request the intended
date of return. A leave of absence approved by the Board shall
include the starting and ending date of the leave of absence.
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ARTICLE 21
UNIT MEMBER PERSONNEL FILES

l

There will be established and maintained one (1) official file on atl

professional teaching unit members. The file shall be maintained in

the office of the Superintendent. [

Written permission shall be obtained from the unit member prior tg
disclosing any information outside the school system, except informa-

tion that is considered public.

A1l materials placed in the personnel file of any unit member shall
be properly dated and include the initials of the unit member i

whose file the entry is being made and the initials of the adminis-
trator placing information in the file. If a unit member disagrees
with the conteant of the material, the unit member shall initial the
material: however, the unit member may then attach additional infor

mation to the item in question. In the event the unit member refuse

to initial the materials, the administrator snall so record on the
document involved and then place the item in the file. Such materia]
shall be considered as a part of the official file. :

The unit member may submit letters of merit which shall be placed 1?’

his/her personnel fiile. |

If and when a unit member and the Superintendent or his/her designee
agree that there is adequate evidence that certain material in said
unit members official file is irrelevant, inappropriate or false, ol
if the validity of a complaint is sustained by the grievance pro-

cedure, such material shall be removed from the file or corrected. |

A unit member shall have the right to inspect his/her personnel file
at any time so long as such request is during the normal working

hours of the administration offices. However, there shall be no mor}‘

than one unit member per hour requesting to inspect his/her filel
during his/her free time or free period.

A11 of the above is subject to the Ohioc Revised Code.

D

Any materials of a disciplinary nature shall be expunged from th
personnel file after two (2) years if there has been no other inter
vening incidents of the same nature.
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ARTICLE 22
UNIT MEMBER PROTECTION

The Board will provide an updated copy of all Board policies to each
unit member lounge/workroom area to use as reference. These copies
are to be designated for use solely by unit members. Policy mater-
5als will be updated semi-annually. This shall be in addition to the
unit member handbook that is to be distributed to each unit member at

the beginning of the year.

A11 complaints from any parent, pupil or other person not employed by
the Board concerning a unit member's work performance will be sent to
the unit member affected. All verbal complaints that are committed
to writing shall also be sent to the affected unit member. The unit
member and his/her principal will meet to discuss the complaint.
Persistent written complaints that have been substantiated may be
used in disciplinary action against the unit member, consistent with
terms of this agreement. Should termination proceedings be started
against a unit member for persistent substantiated complaints re-
garding work performance, the unit member will be afforded all due
process guarantees outlined in Chapter 3319.16 of the Ohio Revised

Code.
Any unit member subject to discipline for breaches of professional

conduct, shall be entitled to all due process guidelines stipulated
in 3319.16 of the Ohio Revised Code, and the terms of this agreement,

" which will include good cause.

isciplinary action is defined as any verbal or written reprimand.
1 disciplinary action will be conducted in private.

If a meeting is called by the administrator for the purpose of disci-
plinary action, the unit member may be accompanied by a PAT represen-
tative, if he/she so requested. In all cases, the unit member will
receive minimally two (2) hours advance notice of the meeting.

Whenever the result of disciplinary action for any infraction or
breach in professional performance 1is reduced to writing by the
administrator, it will be filed in the unit member's personnel file
and a copy given to the unit member. In the event of no further
infractions, the disciplinary note shall be removed from the file

after two (2) years.



ARTICLE 23
UNIT MEMBER CONTRACTS

Upon initial employment of a unit member, the Board shall issue a onel
(1) year limited contract. If reemployed, the Board shall adhere to’
the following procedure for issuing limited contracts:

?

2nd contract 1 year limited |

Jrd contract 2 year limited

4th and all succeeding |
caontracts 3 year limited ;

The Board may interrupt the above sequence upon the recommendation of
the Superintendent for good cause resulting from the evaluation|
procedure and grant not more than two (2) successive one (1) year|
probationary contracts. In granting a probationary contract, the
following procedure will be utilized: f

The Superintendent/designee will notify, in writing, the unit member
of his/her intent to recommend a one (1) year probationary contract
before April 1. MWritten reasons directed at improvements needed will
be included with the notification from the Superintendent. The Board
will notify the unit member by April 30 of its action upon the Super-
intendent's recommendation. It is agreed that probationary contracts
will be for anly one (1) year in length. The Superintendent reserves;
the right to recommend a subsequent probationary one (1} year con-
tract or a multi-year contract in accordance with the above, based
upon the unit member's correction of noted deficiencies.

. {
Continuing contracts shall be issued as provided by ORC 3119.11.
Upon the unit member receiving his/her certificate and becominq
eligible for continuing contract status, he/she may apply to the
Superintendent for consideration.
For purposes of this agreement, "initial employment™ means the yea%
that the unit member was first employed with the school district. In
cases of interrupted service, initial employment means the year 1in
which the most recent period of uninterrupted service began. i

A unit members continuous service in the district will not be inter-
rupted by approved leaves of absence. For the purpose of salary .
schedule placement, the unit member will not advance on the salary
schedule while on an approved leave of absence unless he/she has
worked the requisite one hundred twenty (120) days of the school year
except for unit members on sabbatical Teaves. )

A11 contracts and salary notices shall contain the following informa-
tion: x
[
{ '

1. Type of contract the unit member is under. If limited multiple
year contract - year and duration (i.e., two or three years). |
[

!

;o
Vo
!




2. Annual compensation to be paid for the upcoming year.

e Basis of determination (i.e., classroom unit member - BA degree

- five (5) years experience).
4. Number of pay periods.

B Provisions for the signature and the date of the unit member
receiving the contract or notice. For salary notices, such
signature will only signify that the unit member has received
the notice and not necessarily agreement with the contract.

A1l unit members employed by the Board and paid to perform as sign-
ments beyond regular duties shall be given written supplemental
contracts in addition to the regular contract. The supplemental
contract shall be issued prior to the start of the duty.

Information contained on supplemental contracts:

e Name of unit member.

2. Name of school district and Board of Education.

3. Duration of contract.

4. Title of the supplemental duty.
5. The amount of pay and the basis of pay, and the group number as

negotiated.

6. Signature of the Board President, Treasurer and unit member.



Al

ARTICLE 24
UNIT MEMBER EVALUATION

i

unit members shall be assigned by their building principal and/or thd

Superintendent to one of three evaluation tracks. These evaluation tracks
and their respective guidelines are described below. i

I.

IT.

|

Annual Evaluation Cycle

A.

This evaluation cyc]e'is for the unit member who has consistent-
ly demonstrated satisfactory performance over a period of years,|

based upon preceding evaluations.

B. Unit members eligible for the Annual Evaluation Cycle are a#
follows:

1.

2.

3.

Unit members who have consistently demonstrated satisfac{
tory performance based upon preceding evaluations. a

Selected unit members in the first {(lst) or second {2nd)
year of a three (3) year limited contract. |

Selected «continuing contract wunit members; however, @

cantinuing contract unit member may not be assigned to thd‘

Annual Evaluation track for more than two (2) consecutive
years. :
5

C. The Annual Evaluation Cycle shall consist of the following
components: ”

1.
2.
3.

D. Timeline for Annual Evaluation Cycle

1.
2.

3.

Establishing job targets |
An annual summary conference

Observations and/or observation conferences are optional !

Group or individual orientation - By: September 15

Establishment of job targets and planning for_ next yeaﬁ
(Pre-evaluation conferences - For April 1 [precedingl

through September 30).

Summary Conference - Culmination of evaluation - By: May 1f

Comprehensive Evaluation Cycle

A. This evaluation cycle

!

satisfactorily, which includes most unit members in the school
district. ;
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B. Unit members eligible for the Comprenensive Evaluation Cycle are
as follows:

1. This is the evaluation track to which the majority of unit
members will be assigned.

2. Unit members who are in their first {1st) or second (2nd)
year with the schaol district and making satisfactory

progress.

3. Unit members in their third (3rd) or fourth (4th) years
with the school district and who have received the normal
two (2) year limited contract.

4. Unit members who are in tne third (3rd) year of a three (3)
year limited contract and whose performance js satisfac-

tory.

5. Unit members who are on continuing contracts, performing
satisfactorily, and not assigned to the Annual Evaluation
track.

c. The timeline for the Comprehensive Evaluation Cycle is as fol-
lows:

1. Group or individual orientation - By: September 15

2. Establishment of Jjob targets and planning for next year
(Pre-evaluation conference) -~ From April 1 (preceding year)

through September 30.

3. Unit member and evaluator work together in fulfiliment of
teacher job description and job targets (observations/
follow-up conferences) ~ September 1 through March 31.

Required observation/conference - one by December 1. Note:
These dates may be altered by mutual agreement.

4, Summary conference - Culmination of evaluatijon - By: March
31, if contract expires. By: May 1, if contract does not
expire.

5. Contract recommendation, if appropriate - By: April l

6. B8gard of Education action on the contract, if appropriate -
By: April 30

{11. Corrective Action Program {CAP)

A. The CAP is for those unit members, regardless of contract sta-
tus, whose performance has demonstrated an area or d number of
areas that are in need of improvement or unsatisfactory, hased

upon previous evaluations.

- 45 -



Iv.

Unit members whose performance deterijorates after school opens
may be transferred to CAP from another evaluation cycle until
December 1.

The unit member's instruction will be formally observed a total
of at least six (6) times. These six (6) observations shall be
conducted by the building principal, designee, or a District
Director.

Timeline for CAP

1. Individual orientation - By: September 15

2. Establishment of job targets - From April 1 througnh Septem-
ber 30 (Pre-evaluation conference)

3. Unit member and evaluator work together to correct probled
areas and to fulfill job targets and job description res-
ponsibilities ~ September 1 through March 31 (approximately

“one [1] observation per month). Specific corrective actioj
with regard to the alleged deficiency will be suggested by
the evaluator.

{

4, Summary conference - culmination of evaluation 8y: March
31, if contract expires. By: April 30 if contract does
not expire. : _ ;

5. Contract recommendation, if appropriate - By: April 1

]
6. Board of Education action an the contract, if appropriate
By: April 30

géanning for next school year - April 1 through Septembd

1
When a unit member 1is transferred to CAP from another evaluatio
cycle during the school year, the evaluator shall meet with tﬁ
unit member and identify deficiencies in writing. Then, within
five (5) school days, the avaluator and unit member shall meet
to complete the following: |

1. érientation to the CAP

2. Develop, re-evaluate, or reconstruct job targets. ’

General Considerations

Al

The observation/evaluation process shall be based on the profes-
sional performance of the unit member. The private life of the
unit member shall not be appropriate subject matter for evaiu%
tion of the job perfarmance of professional duties. ‘

Should a unit member disagree with an observation or an evaluz-
tion, the unit member may file a written response which shall ﬁ-
attached to the observation form or the evaluation form.



Observations of classroom performance shall not be counted as
part of the official evaluation the day prior to Thanksgiving,
Christmas, or Spring Break, or within two (2) working days of
his/her return wnen the unit member has had an extended absence
of one (1) week or more.

Copies of formal observations and evaluations will go to the
principal and/or his designees and to the unit member. The
original of the final evaluation will be included in the unit
member's personnel file.

The Board may non-renew a unit member for continuing deficien-
cylies) in Job performance for good cause when said deficien-
cy(ies) have been idantified through the “Employee tvaluation”
process and the below-detailed procedure has been followed.

1. When the overall performance of a unit member is unsatis-
factory, the principal or, when appropriate, designated
observer/evaluator shall give the unit member at least five
(5) days written notice of a conference to discuss the
unit member's alleged deficiency(ies). During the confer-
ence, the principal or designated observer/evaluator shall
provide the unit member with a written statement of the
specific deficiency(ies) on the appropriate form and at-
tempt to develop mutually with the unit member a program to
carrect such deficiency(ies). Said program shall be di-
rectly related to correcting the unit member's specific
deficiency(ies}).

2. 1f the deficiency(ies) are not corrected, the unit member
shall, within thirty (30) days following the conference
provided in Section E.1. above, receive a written notice
setting forth the specific deficiency(ies) not corrected.

3. I1f the deficiency(ies) still are not corrected, the unit
member shall, not sooner than fFifteen {15) days nor later
than thirty (30} days after the receipt of the written
warning in Section E.2., be afforded a conference with the
Superintendent or his/her designee, unless the unit member
waives the rignt in writing. At such conference, the unit
member shall be afforded the opportunity to present testi-
many, evidence, and statements in the unit member's own
behalf. The unit member shall be notified of the Superin-
tendent's/designee's decision.

4. Any teacher replacing a ynit member on leave of absence
shall automatically have their contract non-renewed on oOr
before April 30 without any cause or evaluation needing ta
be demonstrated or conducted.
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I.

II.

ARTICLE 25

ASSIGNMENTS-VACANCIES-TRANSFER

Voluntary Transfers

A.- Current Titled Positions

A unit member who wants to be reassigned to a position for which
he/she is certified will place on file in the District Office a
request for transfer by April 1. The request for transfer will
remain in effect for one (1) full year (April 1 to March 31).
I[f a position opens for Wwhich the unit member is certified, the
unit member with the most seniority will be given first option
for the assignment. The unit member will respond within twenty-
four (24) hours of notification.

New_Tit]ed Positions

In the event a naw position 1is created, the administration will
send a notice and job description of the newly created position-
to all unit members by mail or in the next check of all uniﬁ
members that signify an interest. Any unit member who isfierti~
Had may apply for the new positions. Assignment tg¢ a new
position will be based on system wide seniority and certificay
tion. Upan notification of the new positions, unit mambers wi1i
‘have seventy-two (72) haurs in which to respond.

The overriding factor in making decisions will be to assigﬁ
personnel into positions that are most likely to ennance thl
education program.

Involuntary Transfer

In the event it becomes necessary to transfer a unit member te 7
different instructional assignment, such transfer shall be done o
the basis of the least senior unit member transferred first.

When it is necessary to transfer a unit member because of a shift i
enrollment patterns resulting in a reduction of positions in on
grade level or building, the transfer procedures used will be thos
in Article 26, Reduction in Force, Bumping Rights. The reassignmen
of these unit members without an assignment shall be conducted prio
to voluntary transfers.

[s']

A1l other involuntary transfers shall be executed according to syste
wide seniority, appropriate certification, and after all voluntar,
transfers have been completed. The final decision on assignment of

unit members shall remain the Superintendent's. [




No assignment decision shall

for a good reason.

signed,

the Superin

denial in keeping with the above.

be arbitrary or capricious and will be
In the event a more senior member is not reas-
tendent will provide written reasons for the
This applies to all transfers.



ARTICLE 26
REDUCTION IN FORCE PROCEDURES {

|
1f the Board determines that it is necessary to reduce the number of
certificated positions, such reductions shall be for one or more of the

following reasons: |

A. A decreased enrallment of pupils or a change in enrollment of pupi1§
in a pragram at the secondary level.

3. A return of unit members from leaves of absence.

C. The suspension of school. [
D. Territorial changes affecting the district.

E. Financial reasons. - |

The Board shall determine which positions must be eliminated and the
number of unit members to be affected by the reduction in staff.

The:Board .shall not conduct a reduction 1in force for financial reasons in
the first two (2) years of this Agreement. In the third year, financial
reasons, i1f used to effectuate a reduction in force, will be taken t
expedited arbitration as per the ‘rules and regulations of the Americal.
Arbitration Assaciatian (AAA).

The financial savings to the district from a reduction in force during th
third year of this agreement shall not exceed the total financial defici

demonstrated by the Board.

o

owing procedures shall be observed 1in implemehting a reduction i\
I : .

A. Definition of Senijority

Seniority is defined as the period of coatinuous service with th
school district beginning with the date the Board took action g
authorize a contract. Unit members who sybstituted for one hundrea
twenty (120) days or more in the Pickerington Schools and who are
awarded a regular contract immediately following the year of substi

tution shall be awarded seniority privileges beginning with the firs

day of substitution.

|
If district senfority is equal, then the following additional con
siderations will be made in determining the order of seniority:

1. Total years of teaching experience in a state chartered schoo]%

2. Date the employment application was received by the school
district. ‘f




3.

Total qualifications related to the position in question as

determined by the superintendent.

Seniority shall not bhe interrupted by either an authorized leave of
absence or by a suspended contract because of a reduction in force.

Elimination of Positions_and Jetermination of Reduction in Force List

1.

2.

The administration shall develop a Reduction in Force (RIF) 1list
as soon as practicable after the RIF decision 1is made.

Unit members to be affected will then be identified in order of
seniority for each certificated area affected by the reduction.
The sum of the lists of various areas of certification will
equal the number of positions to be reduced.

There will be two (2) lists within each certificated area. One
1ist will be for ynit members affected who have continuing
contracts and the other list for unit members affected who have
limited contracts. In no case will a unit member serving under
a continuing contract be RIF'd before a member serving under a
1imited contract in the area of certification te be affected.

Unit members on the RIF list who have limited contracts expiring
will be authorized a new 1imited contract, if determined appro-
priate through the evaluation procedure.

Although the RIF 1ist will be prepared as early as possible,
actual suspension of a unit member's contract will not occur
prior to August 1 unless an emergency situation exists. In such
emergency situations, unit members shall be given a thirty (30)
day notice prior to suspension. When a RIF is planned for the
next school year, notice of the possible suspension of contract
shall be given to unit members by April 30; however, actual
suspension of the contract shall not occur until after July 31.

Bumping Rights

1.

Once the RIF 1lists are prepared, the unit members whose con-
tracts will not be suspended, but whose current assignment has
been eliminated, will be jdentified in order of seniority. Unit
members to be reassigned are those with the Tleast senjority in
the grade level affected in grades «-6 or the department affect-
ed at tne secondary level. Reassignment shall be into areas

that the individual is certified for.

0f this group of unit members to be reassigned, the most senior
unit member will: (1) consider avajlable vacant positions for
which he/she 1is certified, (2) bump the unit member with the
laast seniority throughout the district at that grade level or
in that department, (3) bump the unit member with the least



seniority throughout the district within his/her area of certi-

fication. Vacancies shall be interpreted to include those posi-

. tions that are currently held by unit members whose contracts
will be suspended, but the position itself is not being elimin-
ated.

3. Once the most senior unit member has exercised one (1) of three
(3} options described 1n Item 2, then the next senior unit
member will consider the same three (3) options.

4, Since a goal of the school district is to place gnit members
into positions they desire Lo the extent practicab1e, a unit
member may decline all three of the options described above if

he/she does not believe an appropriate position is available.
Upon written request 1o the Superintendent, the unit member may
choose to have his/her contract suspanded and be placed on the
recall list in order of senjority. The unit member will then be
eligible for recall pursuant to Section 4 of these procedures.
This option 1s available only to those unit members who must be
reassigned because of a Reduction in Force (RIF).

5. This procedure will continue until all remaining vacancies are
£i1led and all unit members who are not Sffected by the RIF
eithar have assignments or have declined assignments and elected

to have his/her contract suspended.

6. A unit member will have five {5) calendar days to exercise one
of the optians. 1f a unit member does not exercise ane of the
options within the five (5) calendar days, the unit member will
pe assigned a teaching pasition. |

*7, 1f a vacancy occurs in the original building the year during
which a unit member has been transferred, that unit member may
request to return to the original puilding if: (1)} school iﬂ

not in session, (2) if the vacancy occurs prior to Augqust 1, ang
(3) the unit member is certified for the vacancy.

g

*Unless the unit member can move hack to an original building i%
the current year, the reassignment process will not be redone
unless mutually agreed to Dby 211 concerned.

1. Unit members whosa contracts have been suspended as part of |
RIF will be eligible for recall for thirty-six (36) months fr4
the effective date of the syspension.

Recall from Suspension

2. The callback process shall begin with the list of unit membe‘
holding continuing contracts, followed by those with limite-
contracts.

3. When a vacancy occlurs, the most senioar certificated unit membé-
on the callback 1ist of unit members with suspended cantracls
shall be: (1) contacted either in person or by telephone anpd




advised of the vacancy, ‘or (2) if personal contact is not pos-
sible, the unit member shall be notified of the vacancy by
registered mail. It is the unit member's responsibility to keep
the District Office personnel informed of his/her whereabouts.

The unit member shall respond to the vacancy opportunity within
five (5) calendar days of notice if the notice is issued prior
to August 1. [If the notice is issued after July 31, then the
unit member shall respond within two (2) calendar days.

If a unit member declines the vacancy, or does not respond to a
vacancy opportunity within five (5) calendar days, the oppor-
tunity for assignment goes to the next most senior unit member
on the callback list. The unit member who declines the vacancy
will not lose seniority status on the callback list because of

the rejection of a job.

If no unit member on the callback list accepts the vacancy in
order of seniority, then a ne+s unit member from outside the
district will be employed for the vacancy.

Other Considerations

1'

No unit member new to the district will be employed until all
unit members on the callback 1list have been reassigned. Ex-
ceptions to this will occur when there is no unit member on the
callback list certified for a vacancy or when all unit members
on the callback Tist reject a vacancy.

Suspended unit members shall have the rignt to pay premiums for
1ife, hospitalization, dental and other insurance benefits
during the period of suspension, provided that said premiums are
submitted fifteen (15) days prior to the due date. Ability to
pay depends upon the carriers' premium and such coverage is
aliowed by the Association.

During a period of a suspension, a unit member's seniority with
the district will be continued; however, a unit member will not
be granted experience credit on the salary schedule for the
period of time the contract is suspended.

Should it be necessary to conduct a RIF of coaching and other
supplemental contract positions, a number of factors shall be
considered by the administration in determining which positions
and individuals will be eliminated from their coaching and/or
supplemental contract positions. Factors that will be consid-
ered:

ad. School district seniority and senjority in the particular
activity.

b. Qualifications of the various individuals involved in a
particular extra-curricular programe.



c. The amount af, and level of, the involvement of the various
individuals who are associated with the total extra-
curricular program. (The intent of this item is to ensure
that the extra-curricular supplemental contracts are dis-
tributed equitably among available qualified individuals). i

This section shall in no way affect a regular Timited or
continuing contract.

Once all regular vacancies have been filled, reqular unit mem-
bers who are able to meet minimum certification requirements,
may bump learning disabilities tutors who have less seniority
than the regular unit member who is not assigned. Tutors who
have been bumped will be placed on a callback list for tutoring
vacancies only as they arise. Callback notification procedures
will be similar to those described in Section D of this policy.

A unit member whose contract expires during a period of the
contract suspension because of a RIF will be eligible for con-
tract renewal as follows:

a. A unit member who is suspended for the duration of the
contract or who teaches less than one semester on the
contract will have his/her contract renewed for the same
length as the expiring contract.

b. A unit member who teaches more than one semester during J
contract and is suspended for the balance, will be eligible
for contract renewal pursuant to the district evaluatiow

procedures. |
The parties agree that these procedures apply only to the sus-
pension of contracts as provided under Ohio Revised Code 3319.17
or for financial reasons. This article shall not require the
Board to fill any vacancy, nor shall it interfere with any other

lawful personnel procedures in the district.




ARTICLE 27

UNIT MEMBER DAY AND YEAR

The unit member work day shall not be longer than seven and one-half
(7 1/2) hours.

1.

If a required meeting is scheduled, a unit member may be re-
quired to remain up to an extra two (2) hours per month beyond
the work day. The Board will pay $10.00/per hour for meetings
that exceed the two (2) hour per month cap. Any meeting called
and held on the same day shall be within the seven and one-half
(7 1/2) hour work day.

If a required duty is scheduled before or after the student day,
the unit member will serve that duty. Duties will be assigned
by the building principal or his/her designee in a fair and
equitable way. Total minutes of duty time shall be assigned as
nearly equal as possible among unit members. The duty schedule
will be prepared in advance with the understanding that unit
members may trade duties if the trade is agreeable to both unit
members. The building principal shall be notified prior to the
duty if times are traded.

The Board will pay ten dollars ($10.00) per hour for unit mem-
bers who supervise bus duty beyond the seven and one-half (7
1/2) hour unit member duty day.

A supplemental contract will be issued for supervisors of admin-
istratively organized detentions at the middle school and high
school. Unit members who require students to serve detentions
with them personally on an intermittent basis will not receive
additional compensation.

The work day for each full-time unit members will include:

1.

At least a thirty (30) minute, uninterrupted, duty-free Tlunch
period at a time the cafeteria is serving food. Unit members
may leave the building during their duty-free lunch period upon
notification of the building administrator.

Forty (40) minutes during the student day for educational plan-
ning for unit members in grades 7-12.

No less than two hundred (200) minutes per week in the K-6
grades will be scheduled for educational planning time when

special area classes are scheduled.

No less than two hundred (200) minutes will be scheduled for
educational planning time in grades K-6 during the contract
week . This provision shall be operational effective 9/1/88.



Effective with the ratification of this contract by the Associa-.
tion and approval by the Board, the Board will solve current

planning/conference time discrepancies.

Unit members shall not be asked to substitute during their planning

Scheduled parent-teacher conference days arranged by the administra-
tion after consultation with building faculty may start at a time
different from the regular starting time for unit members; however,
such scheduled time shall not exceed seven and one half (7 1/2)
continuous hours including a one-half (1/2) hour duty-free time fo

unit members. Days of parent-teacher conferences will be days o%
instruction for classes not conducting conferences.

COTA Day will not be a contract duty day.

Unit Member Year

The unit member year shall be defined as follows:

180 instructional days
2 parent-teacher conference days ,
2 record days (1 mid-year - 1/2 for records and 1/2 for in
service, 1 end of year) .
1 pre-school day

185 total




The following procedure shall

ARTICLE 28
OBSERYANCE OF DAILY TIME SCHEDULE

be used by the school district administra-

tors for enforcement of the daily time schedule:

Chronic Offender -

This definition of chronic lateness #will be used

is defined as a unit member who 1is consistently late,
according to the adopted time schedule, five {5) or
more minutes at least two (2) or three {(3) times per

week for a period of two (2) weeks.

in the appropriate sec-

tion of the evaluation procedures to determine punctuality.
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ARTICLE 29
STRS EARLY RETIREMENT INCENTIVE !

The Board may design and implement an early retiremeant incentive plan. If
the Board so chooses, the Association will be contacted to provide input
into the design of the plan. ' r

5o - |



ARTICLE 30
CURRICULUM COUNCIL

The Curriculum Council has been established to recommend policy on the
instructional program and coordinate curriculum development activities in
the district. A1l changes in curriculum and textbooks must be reviewed by
the committee and recommendations made to the Board. Curriculum Council
recommendations shall be submitted to the Director in charge of curriculum
for presentation to the Board.

A. TASKS

1. Survey the curriculum to fdentify needs.
2. Initiate action based on identified needs.

3. Facilitate communications between organizational units, staff,
administration and the community.

4, Review and modify, approve or reject recommendations of ad hoc
committees.

5. Arrange for and guide curriculum evaluation.

6. Coordinate the curriculum with the Fairfield County Schools
Curriculum Service.

B. GUIDELINES

Unit members, parents and student committee members shall serve a two
(2) year term.

1. The Curriculum Council shall consist of:

A1l Administrators

County Consultant

Unit members - two {2) from each organizational unit:
two - Fairfield Elementary
two - Pickerington Elementary

two - Violet Elementary
two - Middle School
two - High School

Board of Education Member

Two - High School Students

Parents - one from each organizational unit:
one - Fairfield Elementary

one - Pickerington Elementary
one - Violet Elementary

one - Middle School

one - High School



|

Should the grade level organizational units change during the
term of this agreement, membersnip on the Curriculum Counciw
shall be adjusted to reflect the revised organization.

The Association will be permitted to select one of the two uniy
member representatives of the Curriculum Council. The othen
unit member representative shall be selected by the building
principal. ]

The Superintendent®s designee shall serve as Chairperson. The
Chairperson shall appoint a recorder for each year.

Unit member representatives will be granted released time when
Curriculum Council activities are scheduled during the school

day.

Minutes of Curriculum Council meetings will be distributed ti
all members of the council as well as to all professional staff
members. '

The Curriculum Council will meet on a monthly basis during the
school year. Special meetings may be held as needed. |

|
Any time the Curriculum Council recommends to the Board changes
in program, curriculum, etc. and the Board authorizes the major
course study to commence, the members of the committee that work -
on the project shall be compensated for regularly scheduled
meetings after the work day. .

|

Each member shall be paid two hundred dollars ($200.00) foq
his/her work after the workday, for participation an the commit-

tee. }

AD HOC COMMITTEES

"Three basic kinds of ad hoc curriculum committees will be utilized: ]

Committees which are grade-level committees for elementary
school, and subject committees for secondary schools. l

Committees which work on selected problems or themes.

Textbook selection. {




ARTICLE 31
IN-SERVICE

In-service education shall be of three types:

1.

District Wide In-service Programs

A. District wide in-service activities, which invoelve all
staff members, shall be planned, organized, and coordinated
by the Curriculum Council acting as a committee of the
whole or an Ad Hoc Committee of the Curriculum Council.

B. A ane-half (1/2) day district wide in-service at mid-year
shall be planned by the Association with the approval of
the Superintendent.

Building In-service Programs

A. A committee of three (3) people - two (2) from the instruc-
tiona] staff and one (1) administrator, shall be respon-

sible for developing the building level in-service progranm.

B. The committee shall attempt to identify areas of staff
interest and/or need and plan the program accordingly.

Individual In-service Program

Any unit member whose annual evaluation by his/her evaluator
indicates one or more areas needing improvement, may be reques-
ted to participate in an individual in-service program cogpera-
tively designed to improve the unit member's performance. Par-
ticipation on the part of the unit member s encouraged, but
shall be voluntary, and all expenses shall be borne by the

Board.

Outside resources and specialists from the Fairfield County
Schools, the State Department of Education, and other agencies
shall be utilized as determined by the committees responsible
for planning the in-service education.



ARTICLE 32
DEPARTMENT HEADS ‘

Department heads may be established in grades 7-12 for the foliowfnﬁ
departments:

High School Middle Schaol |
! :

Math Math

Science Science

Social Studies Social Studies l

Foreign Language Language Arts

English/Reading Phys t£d/Health ‘

Phys Ed/Health Related Arts I

Home Economics

Art

Industrial Technology :

Music J

Business

Department heads will be given two hundred (200) minutes additionai
release time per week. :

In the event that enrollment prevents released time, a departmenﬁ;

head will receive a supplemental position within group 7.

Duties and rasponsibilities will be established by the Director OI:
J

Personnel. Department Head positions shall be posted and dealt wit
as all other supplemental positions.

In the event that a department head poesition is not established in j3
t

specific area, no unit member shall be asked or required to perfor
department head duties.

|



ARTICLE 33
INDIVIDUAL RIGHTS

The Board fully recognizes all personal rights and freedoms granted unit
members by the Constitution and will abide by all Taws that pertain to the

unit members it employs.

Recognized individual rights shall include:

1. The right to join and participate in civic or professional
organization on one's personal time.

2. The right to participate in political functions on one's person-
al time.

3. The right to hold elected office.

4. The right to privacy and recognition that one's personal l1ife is
not a condition of employment, unless it interferes with the
effective performance of contract duties.

The Administration or Board shall not take action against a unit member in
the form of reprimand or discipline related to personal activities unless
such unit member's action is determined in conflict with performance of
contract duties and said action shall be given in writing to the unit

member.

The involved unit member shall be granted a conference and/or a hearing
upon written request.

A11 of the above is subject to the Ohio Revised Code.
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ARTICLE 34

ACADEMIC FREEDOM i

1t is recognized that a unit member in the Pickerington Local School]
District has the right to perform his/her professiaonal responsibilities in
the classroom in ways he/she believes will best encourage a broad and
complete understanding by students of the educational subject matter.
Such rights shall be exercised within the bounds of professional responsi-

bility and Board adopted policy and curriculum.




ARTICLE 35
PROCEDURES FOR DEVELQOPMENT OF SCHOOL CALENDAR

A committee of fifteen (15) shall be established to meet annually upon the
call of the local Superintendent to recommend to the Board a school calen-
dar to become effective the next school year. The committee snall be made

up of the following:

five (5) unit members one (1) from each building - to be

selected by the Association.

five (5) parents one (1) from each building - to be
selected by the respective build-
ing principal.

three (3) support service staff to be selected from secretarial,
custodial, maintenance, food

service, and bus driver staffs by
the supervisors.

one (1) building principal and one
(1) district office administrator
who shall chair the committee.

two (2) administrators

Procedures To Follow In Determining The Yearly Calendar

1. After surveying the community and the school personnel to obtain
input for the calendar, the calendar committee will develop at least
three (3) calendars to be presented to the respective groups by their

representatives.

2. Each calendar committee member will have thirty (30) days to present
the caltendars to their respective groups to obtain their opinion
before the final vote by the calendar committee.

3. The final vote will be one (1) person - one (1) vote with all votes
being equal.

4. The majority's decision will be presented to the Board.
5. The recommendation of the committee may be rejected by the Board and

returned to the committee for further discussion up to two (2) times.
However, the Board has the final authority to establish the calendar.
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ARTICLE 36
CLASS SIZE I

The Board and the Association recognizes tnat the number of students in J
classroom is a significant educational matter which must be based upon a
number of factors, including state statutes, the financial resources of
the district, the physical facilities available and the overall needs of
the educational program. Ina accordance, the Board and Association agred

as Tollows:

1, The administration will strive to maintain the best district-wide
pupil/unit member ratio possible within tnhe parameters of the factors

identified above. |

1

2. The goals of the district will be:

A. Effactive 9/1/88, to keep the number of students in each class]
in the elementary buildings (X-5 homerooms) to a maximum off
twenty-eight (28). The Board will pay five dollars (3$5.00) per
pupil per week over twenty-eight (28). '

B. Effective 9/1/88, to keep the student class load at the middle
school and high school (6-12) below one hundred seventy (170)
students in an instructional setting per day. The Board will .
pay five dollars ($5.00) per pupil per week to teachers wit
above one hundred seventy {170) students or over thirty {(30) per

class. i
Certain activity classes such as music, physical education anJ
typing will be exempt from these guidelines; however, excessive
class size will also be avoided in these areas and no mor

students shall be assigned than physical facilities permit.

These provisions remain only for the duration of this Agreementj‘

|
|

|
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In

ARTICLE 37
GRIEVANCE PROCEDURE

the interest of obtaining timely and effective solutions to problems
arising from this Agreement between the Board and the Association, the

following procedure is agreed to:

1.

Definition

A grievance is a complaint involving the alleged violation, misinter-
pretation, or misapplication of a provision set forth in this Agree-

ment.

A grievant is a unit member, group of unit members, or the Assaocia-

tion, alleging the grievance.

A group grievance or an Association grievance shall have arisen out
of identical, or substantially the same, circumstances affecting more
than one unit member. Each affacted unit member shall be listed on

the grievance form.

A day shall mean an actual working school day.

Non-reonrisal

No grievant shall be subject to reprisal or discrimination for having
followed this grievance procedure.

Procedurse

A. Informal

1. An individual grievant shall first discuss the issue with
his/her principal or immediate supervisor.

2. A group grievance or an Association grievance shall be
initiated at the Superintendent’s Tevel,

B. First Formal Level - Principal

1f an individual grievance is not resolved at the informal
level, the grievant shall complete and submit, on an Association
provided grievance form, the basis of the grievance, including
the specific article(s) of the Agreement giving rise to the
grievance, and the relief sought, to his/her building principal

or immediate supervisor.

The written grievance must be submitted within twenty (20) days
of action giving rise to the grievance, or when the grievant
should reasonably become aware of the action or circumstances
giving rise to the grievance.
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}
The principal shall complete the appropriate section of the
grievance form and provide a copy to the grievant, Association,,
and the Superintendent. This shall be done withia seven (7).
days of receipt of said grievance.

If the grievant is not satisfied with the principal's response,
or the grievance has not otherwise been resolved, the grievant!
may submit the grievance to the Superintendent within seven (7)
days of receipt of the principal's or immediate supervisor's|

response. i

Second Formal Level - Superintendent |

Within seven (7) days of the Superintendent's receipt of the'
grievance, a grievance hearing shall be held at a time and
Tocation of mutual agreement of the parties.

The Superintendent shall complete the appropriate response
section of the grievance form and provide a copy to the griev-
ant and the Association. Said response shall be within seven,

(7) days of the hearing.

If the grievant is not satisfied with the Superintendent'ﬂ
response, or the grievance has not otherwise heen resolved, the
grievant may request of the Association that the grievance be

" submitted to arbitration. Said request shall be within ten (10”

days of receipt of the Superintendent's response.

Third Formal Level - Arbitration :

With concurrence of the Association, and within ten (10) days oﬁ
the grievant's request, the Association may give notice to the
Superintendent, for the Board, of its demand for arbitration.

A representative for the Board and the Association shall meet to
agree upon an arbitrator. If the representatives cannot agre%

upon an arbitrator within seven (7) days of the Association's
noetice to demand arbitration, an arbitrator shall be obtained
through the American Arbitration Association, in keeping with
ijts rules and regulations, unless otherwise provided by proq

visions in tnis Article. "

The arbitrator will confer with representatives of the Board and

tha Association and hold such hearings as necessary to obtaid‘
the information and Ffacts necessary to make his/her findings.
The arbitrator's decision shall be in writing and will state
his/her findings, reasoning, and conclusion of the issue(s)
submitted by the Board and Association. 'The arbitrator's au-

thority shall be strictly limited to deciding only the issue(s)

- presented and shall be based solely on his/her interpretation oj
“the meaning or application of the express relevant language Of

the Agreement. Further, the arbitrator shall have no authority
to add to, subtract from, or modify in any maaner, a term of

this contract. ‘

|




A copy of the award shall be submitted to the Board and Associa-
tion within thirty (30) calendar days of the hearing, or, within
thirty (30) days of the date briefs are due to arbitrator, if
post-hearing briefs are filed. The award shall be final and
binding on the parties.

Expenses for the arbitrator's services shall be equally shared
by the parties.

Miscellaneous

Time limits stated in the foregoing may be extended by written
mutual agreement.

A grievant may appear at any hearing provided in this procedure,
or may be represented by the Association.

The Association shall have the right of representation at any
hearing or discussion of a grievance after the informal level.

A grievant has the right to withdraw a grievance at any time
during the grievance procedure, without prejudice.

A grievant has the right of Association representation at any
and all formal hearings in the grievance procedure. :

No grievance shall be resolved inconsistent with the terms and
conditions of tnis Agreement without written concurrence of the

Association.



ARTICLE 38

INTERNAL COMPLAINT PROCEDURE |

|
If a unit member has a complaint or concern regarding a Board policy
administrative procedure or practice and such is not subject to the griev-

ance procedure in this Agreement, said unit member shall have the right tp

the following:
f
1. The matter should be first discussed with the principal or
immediate administrative supervisor. L

2. If the concern is not resolved in discussion with the principal,

the cancerned unit member may arrange a mea2ting with the Super-

intendent in an effort to resaolve the matter.

3. If, after meating with the Superintendent, the matter 1is not
resolved, the unit member may request a meeting with the Boar|
to discuss the matter. i

A unit member may have an Association representative present at any meeg—
ings provided under this Article. ?



ARTICLE 39
BUILDING ADVISORY COUNCIL

Therae shall be established in each building a Building Advisory Council
for the purpose of providing a forum to express faculty and administrative
concerns, creating building level goals and policies, and improving build-
ing wide communications between departments and/or grade levels.

A. Rules and Regulations

1. In the elementary buildings, the membership of each Council
shall consist of one (1) unit member elected from each grade
level, one (1) special aresa unit member (art, physical educa-
tion, music), one (1) media center specialist, and the building
principal. Grade level representatives shall be elected by the
unit members assigned to that grade level.

2. In the middle school and high school, the membership of each
Council shall consist of one (1) unit member elected from each
department, one (1) media center specialist, one (1) guidance
counselor, and the building principal. At the middle school,
the sixth grade shall also be represented by two (2) unit mem-
bers from that grade level. '

3. Each year, the Council shall elect a chairperson from its mem-
bership, excluding the building principal, and this c¢hairperson
shall be responsible for preparing an agenda and distributing
copies to all unit members prior to each meeting. Any staff
member or administrator who wishes to have a particular topic or
concern placed on the agenda for discussion should consult the

Council chairperson.

4. Each year, the Council should elect a Secretary from its member-
ship who will be responsible for recording the minutes for all
Council meetings. Immediately after each meeting the Secretary
should prepare a copy of the minutes and distribute these to
each unit member in the building.

5. The Council should be responsible for setting its own meeting
schedule and for distributing copies of this schedule to all
unit members. In general, it is suggested that each Council
meet at least once per month.

6. A1l meetings of the Advisory Councils shall be open to every
unit member, non-certified employee, and administrator.

7. Issues discussed and voted upon with a majority vote shall be
submitted as a recommendation to principals and the Superinten-
dent. Feedback upon the recommendations will be provided to tne

Council.

- 71 -



ARTICLE 40
SAVINGS CLAUSE |

Should any article, section, or clause of this Agreement be declared|
illegal as a result of being in conflict with any applicable Tlaw, then
that article, section, or clause shall be deleted from this Agreement to
the extent that it violates the law. The remaining articles, sectionsJ
and clauses shall remain in full force and effect, and the article, sec-l
tion, or clause deleted shall be re-bargained so that it is in compliance

with the law. l
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ARTICLE 41
DURATION

The terms and conditions of this Agreement shall remain in full force and
effect from September 1, 1987, through June 30, 1990.

This contract supersedes any policy, rules, regqulations or past practices
of the district which may be contrary or inconsistent with the terms of

this Agreement.

Negotiations for a successor contract shall commence no later than ninety
(90) calendar days prior to the expiration of the contract.

By affixing my signature, I affirm that necessary action has been taken by
my respective party to enter into tais Agreement.

FQR THE

PICKERINGTON ASSOCIATION PICKERINGTON LOCAL BOARD

OF TEACHERS OF EDYCATION
T ade oS Postonde 8487 . (Lt orL |
PRESIDENT DATE BOARD PRESIDENT [ DATE -

S Secr 8. Gr

TEAM MEMBER ) SUPERINTENDENT

K / EW/!-: ‘ ’ AEEASORER g W
TEAM MEMBER U (T8 /

Q// (che; v@pwwfﬁ

.. T,

TEAMZHMEMBER TEAM :MBER ‘
xé7;%2bbﬂ7l/ AAéZ;U éi;é;i%fVZZ%fféégééz( 52%2523:_,,
TEAM MEMBER ( OSBA REPRESENTATEVE (i;//)

-
%SENTANVE i
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APPENDIX
L . . |
AT1 relevant forms specifically referenced by a provision of this contract
follow as an appendix. ,
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INSURANCE COVERAGES/SERVICES

Hospital Services (Inpatient)
Surgery
Assistant at Surgery
Anesthesia
Diagnostic Services
Medical Care
Therapy Services
Radiation Therapy
Chemotherapy
Dialysis Treatments
Therapy by Physical Means
Speech Therapy
Occupational Therapy
Inhalation Therapy
Maternity Services
Psychiatric Care Services
Substance Abuse Services
Ambulance Service
Private Duty Nursing Services
Hospital Prescription Drugs
Blood Services
Medical and Surgical Supplies
Durable Medical Equipment
Prosthetic Appliances
Orthotic Devices

Dental Services for Accidental Injury

COST CONTAINMENTS

Mandatory Second Surgical Opinion

Pre-Admission Review
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APPENDIX A-2

PICKERINGTON LOCAL SCHOOL DISTRICT
MILEAGE STATEMENT

Name Date Submitted
Circle montn/s for which statement is submitted:

Jan. Feb. " Mar. Apr. May June July Aug. Sept. Oct. Nov. Dec.

Teachers submit form to principal for approval.
Non-teaching employees submit form to immediate supervisor for approval.

Submit form when total amount due exceeds $10.00.

“DATE PLACE PURPOSE OF TRIP ROUNB TRIP MILES

n

Total Miles X 22.5 cents

Other Reimburseable Expenses =

Total Amount Due . =

Supervisor/Principal Approval Date

District Office Approval Date
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APPENDIX A-3
PICKERINGTON LOCAL SCHOOL DISTRICT

Application for Graduate Program of Studies

When a certificated employee plans to enter a graduate program of studies
for the purpose of seeking a graduate degree, the following infarmation

must be submitted:

Name Date of Request

Building Assignment Teaching Assignment

Years of Experience in the Pickerington School System

Degree Sought Hajor

University or College where program will be earned

Approximate length of time planned to complete program

Mumber of hours in program - Semester Quarter

Relate how this brogram will benefit you as an educator:

List the titles of required courses:

[y

List the titles of anticipated elective courses: {use back for additional
courses)

Signature of employee making request

- - - - - - - - - - - - - - - - - - - - - -

Signature of Principal Signature of Superintendent

Board of Education Action (approval/disapppova1)

vate
Reason for denial

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

Application Instructions: Submit one copy to the employee's principal/-

supervisor. When action is taken by the Board of Education, a copy will
be returned to the employee. A copy will be retained in the District
Office. A Request for Approval of Professional Growth College Credit form
will need to be submitted for each course request.




APPENDIX _A-4

PICKERINGTON LOCAL SCHOOL DISTRICT

Request for Approval of Professional Growth College Credit

In order for a teaching employee to be eligible for a stipend for addi-
tional college credit, the following application must be sybmitted: |

Teacher's Name Date of Request

Current Teaching Assignment

Years of Experience in the Pickerington School System

University or College Where Course{s) will be taken

Semester or Quarter: Fall . Winter Spring Summer
Number of Hours to be Completed: Semester Hours Quarter Hours

Graduate or Undergfaduate: Graduate Undergraduate

List below the course titles, the course numbers and the semester hours or
quarter hours for each course: (

Relate how this additional college credit will benefit you as a teacher:

Signature of employee making request 1

- - -..........-........-..-.--..-.-.....--...--1
|

Recommendation (approva]/disapproval) to Board of Education

Signature of Principal Signature of Superintendent
P

i

Board of Education Action (approva1/disapprova1) |

Date
Reason for denial |

- - - = e = - - - - - - - -

- - - - - - - - - - - - - - - - - - - -

Application Instructions: Submit one copy to the employee's principa]]’
supervisor. When action is taken by the Board of cducation, a copy will
be returned to the employee. A copy will be retained in the District

Office.
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APPENDIX A-5
PICKERINGTON LOCAL SCHOOL DISTRICT

Report of Absence

Teachers and Non-Teaching School Employees

Cach teacher or non-teaching employee who is absent at any time must fill
out this form and submit it to the building principal or non-teaching

supervisor.

ABSENCE FROM WORK STATEMENT

Part 1

[ certify that 1 was absent from work on the dates indicated below because
of the reasons specified:

A. Personal Illness or injury E. Approved Personal Leave
B. [11ness in immediate family F. Approved Vacation Leave
c. Death in immediate family  G. Approved Unpaid Absence
D. Appraved Professional Leave H. Approved Assault Leave

I. Jury Duty Leave

No. of days Reasons-Give Code Letter

Date of Period of Absence Absance Above or Write Explanation
1. From to
2. From to
3. From to
4, From to

If you are absent more than once during a given calendar month, use lines
2, 3, and 4.

1f medical attention was required, complete Part 1I.

Part II

Name of Attending Physician 7 Dates Consulted

Address Date

Signature of Employee

Falsification of this statement is grounds for suspension or tgrmination
of employment under Sections 3319.081 and 31319,.16 of the QOnhio Revised Code.

Adopted: 8/7/717
Revised: 10/10/77
Ravised: 12/ 8/80
Revised: 12/ 8/82
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APPENDIX _A-6

PICKERINGTON LOCAL SCHOOL DISTRICT
REQUEST FOR_PERSONAL LEAVE

As a reminder, personal leave shall be used anly for personal business
i the regular

that cannot be conducted at any other time except during
school day.

shopping, racreation, extending a

Parsonal leave shall not be used for
ness that can be conducted

holiday or vacation period, or for personal busi
at other times than during the actual workday. Personal leave will not be
available during any of the above referenced times, or during the first

week and the last week of school, unless approved by the Superintendent.

- - - - - - - - - - - - - - - - - - - - - - - -]

-~ - - - - - - - - - - - -

(Date of reqhest)

do hereby request days(s) of
(Wo. of days)

I’ ]
(Name of employee) '

{Honth} {(Day) (Year)

personal leave on

Comment: (optional),

[Signature of employee maxing request)

1
- - - - - o - - - - - - - - - - - - - - - - -

Supervisor or Principal recommendation (approved/disapproved)

{(Date)
No. of days
TSignature of Principal)
‘Local Superintendent decision (approved/disapproved)
{(Date)
No. of days _
TSignature of Superintendent,

Réason for denial

i

- - - - - - - - - - - - -

Suybmit one copy to the employee's princip%
supervisor. When action is taken by the District Office, two copies wis

be returned to the principa]/supervisor. One copy will be retained by th
is to be returned to the emp]oyei

|
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Application Instructions:

principal/supervisor and the other copy




APPENDIX _A-7

PICKERINGTON LOCAL SCHOOL DISTRICT

EST FOR PERMISSION TO ATTEND PROFESSIONAL MEETING OR VISITATION

REQU

This is my formal request to be absent from school to attend the

{Name of professiona! meeting, yisitation, conference, workshop,

¢linic, etc.}

at on the following dates

Reason for request

1 will need a substitute to take my place on the following dates:

T0ate of request) TSignature of Employee making request)

cstimated expenses: (no expenses for visitation) Meal expenses

Lodging expenses

Registration fee

Travel expenses (Board mileage rate 21 cents

per mile)

Total estimated expenses

- - - - - - - - - - -

- - - - - - - - -

- - - - - - - - - -

Supervisor or principal recommendation‘(approval/disapprova])

(Date)

TSignature of Principal)

Local Superintendent decision or recommendation to Board of

(Date)
Education (approva]/disapprova])
TSignature of Superintendent)

Approximate expense allowance

Reason(s) for denial

- - - - - -

- - - - - - - - - - - - - - - - - - - -

Application Instructions: Submit one copy to the employee's principal/
supervisor one month- in advance whenever possible - minimum two weeks (14
days). When action is taken by the District 0ffice, copies will be return-
ed to the treasurer, principa1/supervisor and the requesting employee.

- - - - - - - - - -
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APPENDIX _A-8

PICKERINGTON LOCAL SCHOOL DISTRICT
REQUEST FOR UNPAID ABSENCE

Date of Request

| R do hereby request day(s) of unpaid
Name of Emplioyee number

absence for the following dates:

Month . Days

Reason for request {(if of a personal nature, state "personal"): _

Signature of employee making request

- - - - - - - - - - - -

Principal/Supervisor recommendation (Approved/Disapproved)

Date
Number of days ,
' Signature of Principal/Supervisor
Local Superintendent decision (Approved/Disapproved)
Date
Number of days
' ' SYgnature of superintendent

Reason for denial:

- - - - -~ - - - - - - - - - -

- - - - - - - -

Application Instructions: Submit one copy to the employee's principa
supervisar. When action is taken by the District Office, two copies wi
be returned to the principa]/supervisor. One copy will be retained by t
principal/supervisor and the other copy is to be returned to the employee
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APPENDIX A-9
PICKERINGTON LOCAL SCHOOL DISTRICT
JOB TARGET FORM

Instructions: The attached list of job targets has been developed by the
teacher and the evaluator during a pre-evaluation conference held on the
date noted below. These job targets are to be used as a guide for in-
structional improvement by the teacher during the current school year. As
such they should be stated in specific terms which make them relatively
measurable and observable. The targets are not necessarily listed in
priority order. It should be noted that there is space provided for the
teacher and/or the evaluator to comment upon any and all of the targets
that are listed. Further, it should be understood that these targets do
not preclude any itam of the adopted Teachers Job Description. At the
conclusion of the evaluation conference, a copy of this form will be
inserted in the teacher's official personnel file.

J0B TARGETS:

TEACHER COMMENTS:

EVALUATOR COMMENTS:

Signature of Teacher Date Signature-of Evaluator

NHITE-TEACHER'S COPY CANARY-PRINCIPAL'S COPY PINK-DISTRICT OFFICE'S COPY
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APPENDIX
PICKERINGTON LOCAL SCHOOL DISTRICT
OBSERVATION FORM
Teacher ‘ Date Time/Period
Subject/Taopics _ 7 Grade Building_
Method of Presentation:_______lecture lab discussion

other

testim

g @
g g
2| »i=m| E
2|l sl B E
al|l o e =
2| <
v E|21 3
== | @ 2
=|lw| =2
Sle| Bl <] 5
A3 a v o -—
= ay = = at
borll I = -

TEACHER CHARACTERISTICS
. Knowiedge and understanding of subject matter was evident,

. Class activities refateg o instruciional objeclives.

Llass activitias were organized and effectively paced.

. Opening aclivities were well planned and smoothly cenducied.

. Closing instructions, including an assigament, were clear and uncerstandable.

. Teacher interaclion was gasilive and praduciive.

. There was appropriate classroom conlral.

. Students were on lask.

. Classroom was neat and antractive.

GENERAL COMMENTS/RECOMMENDATIONS OF. THE OBSERVER:

The signature below certifies that the teacher has raviewed the above [
conference and has received a copy of this form. This signature does n i
necessarily mean that. agreement exists. Teacher comments may be added t¢
this sheet - dated and signed., At the conclusion of the evaluation confer-
ence a copy of this form will be inserted in the teacher's official perso -

nel file.

Signature of Teacher Date Signatura of cvaluatar

WHITE-TEACHER'S COPY CANARY-PRINCIPAL'S COPY PINK-DISTRICT OFFICE'S COP;%
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APPENDIX A-11

PICKERINGTON LOCAL SCHOOL DISTRICT
UNSATISFACTORY PERFORMANCE/PROGRESS REPORT

Date

Teacher

At this time it is felt your performance is unsatisfactory in the follow-
ing areas:

Suggestions or recommendations for improvement:

The signature below certifies that the teacher has reviewed the abaove in
conferance and has received a copy of this form. This signature does not
necessarily mean-that agreement exists. Teacher comments may be added to
this sheet - dated and signed. At the conclusion of the evaluation confer-
ence a copy of this form will be inserted in the teacher's official person-

nel file.

Signature of Teacher Date Signature of Evaluator

- 85 -



APPENDIX A"
PICKERINGTON LOCAL SCHOOL DISTRICT |

TEACHER EVALUATION-SUMMARY CONFERENCE FORMi

Teacher School Year Date
Subject Grade Building
o
5
= |3
5 21 €| TEACHER JOB DESCRIPTION
a
| =t =1 E
= 2 g 5 The following evaluator sheet is to be completed for the summary conlerence by the svatuator. Ratings ara to be checked. The lorm |
2 E = &| 2 discussed with the teacher at the conference. Comments may be made at the end of this lorm Dy either the tsacher ar the evaluator.
g8l 3| S = conclusion of the evaluation canferenece a copy of this lorm will be inserted in the teacher's official personnel file.
—_ O = o a
t =2 | 2D Z!

A. PERSONAL QUALITIES/CHARACTERISTICS
1. Personality is ane which s affable and lends a positive, comfartable atmosphere to the classroom environment.
2. Handles stress situations in 3 calm, collecled and rational manner.
J. Personal appearancea, both greoming and attive, is approprate and establishes & prolessional image.
4. Voice 15 clear, distingt and projests well.
5. Demons:raters an aoility o communicate clearly and effectively with:
a. Students '
b. Pareats
8, Has and employs a sense of humor.
8. PROFESSIONAL QUALITIES/CHARACTERISTICS
1. Daily conauct of classraom refiects a respect for the student.
2. Classroom conguct and demeanor of the teacher assists the student in the devetopment of 2 positive self image.
3. Classroom coadwuct, rules and requlations. and demeanar of the teacher foster in the student a senss of self-responsidility.
4. Encourages pasitve titizenshig an the part of sludents. '
5. Conducts cnesell as stated in the Code of Ethics with:
a. Students
B. Fellow teachers v
. Admenistration
d. School community

8. Prcvides for own professional geowth thraugh advanced course work, seminar or conference attendance, reading of profession:
journais or pertinent subject matter malenal and wisitations.

7. Attempts to foster posilive pubiic relations with the school community.
C. PROFESSIONAL RESPONSIBILITIES/DUTIES - CLASSROOM
1. 1s punciual to all assignments: schodl day, ¢lasses as assigned, duties.
2. Insures proper safety of the studenls. equipment and materials.
3. Insures proper care of the acility and furnishings.
4. Insures an organized, comforiable physical classroom environment 1o the fullest extent possible.
5. Prepares and maintains bulletin boards that:
a. Dispfay general, daily and safely information
b. Enhance and are pertinent 1o classroom work of the content area
. Develops and communicates reasonable and proper rules of ¢lassroom behavior,
. Mainfains proper discipling and contrai lo insure an eHective learning climate,
. Conducts and instructs classes in accordance with adepred curriculum guides and course outlines.

0 o =~ o

. Prepares and gunctuatly tusas in weekly lesson plans.

10. Identifies speciic goals and objectives for both units and lessons as well as daily preseatations: reflecled in both lesson plansh...c
class presentations.

$1. Presentations are well orgamized and follaw a logical pattern. [
12. Presentations are made in an effective way to insuce that students understand what is cemng prasented and why,

13. Teacher ang preseniations demansirate a competent knowledge of Ine subject malter bemng taugnt.
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Needs Improvement
Unsatisfactory

No Opportunily to Observe
Reler \n Comments

Ellective

—_

W oo = W b N

—_
(=]

-—
—

iy
ha

JOB TARGETS

15.
16.
17.
18.
19,
20.
21,

D. PAOFESSIONAL DUTIES/AESPONSIBILITIES - RELATED AREAS

. Provides agditgnai nelp for stugents oulsice tne ciass but willia the narmal teacher school day.

13.
. Works with and supervises voluniger aiges,
15,

APPENDIX A-12
(Cont.

. Teaching methods:

a. Are appropriate far the levet of student and nature gf the material being taught

. Are varied as needed 1o maintain proper attention/congentration

¢. Incorporale apgropriate use ol avaitadle A/YV materials and equrpment

Pericdically assesses and evaluates stugent progress.

Punctually returns graded materials to stucenls

Maintains proper records of student progress i an organized way.

Peoviges praper progress repads lo parents as neeged or required.

Anempts o initiate contacis/conferences with:  {a) stuaents; (b} parents: {¢) quigance and administration.
Makes an etlart o arrange parent conlerences, as neeged, at the motual convemence of both the teacher and parent.
Keeps building pnncipal infermea of situations that have the pateniial of needing of requiring his/her invoivement.

. Carrigs out non-classroom dulies such as supenvision of luncaroom, playgraund, hall duty, dus duly, hamerodm, study hall, etc.
. Attands and/of is wilkng to paricpate in scnook related atter school actvities, within reason.

. Attends faculty meetings as required gt requested within the normal scnool day.

. Compietes required forms and paper work punclually and neatly.

. Enlorces schoai rules and regulations efectively and in @ supportive manner.

. Carries oul in 3 suppontive manner Boara of Educatien policies and praceaures and admunistrative rules and regulations.

. Serves on buildiag ar district commiitees as nesded or requested. withm reasen.

. Assisls in the development and/ar rewision of curriculum, within reason.

. Assists in the selection of lextbooks ang instructional materials, within reason.

. Coordinates eflarts ana materials with ather teachers who insiryct similar courses. grade ‘evel, or in the same depaniment.

. Fosters and mainlains caoperalive workiag relfationships with.

a. Other teachers
b. Support service personnel
Supervises student teachers or fieid experience stucents

Seeks asstslance, as needed or appropriate, of specialized district or county personnel:
a. Learning disabilities personnel

b. Heailh personnel: nurse, speech and hearing, elc.

E.; Psychalagical or guidance personnel ,

The following is to be completed by the evaluator and reviewed with the teacher during the summary conferenca.

Explanation:

Teacher Comments:

The teacher has met ali job targets as previously stated in the Job Target Form.
. The teacher has partially met the job targets as previously stated in the Job Target Form, (Please explain below.)
The teacher has failed to meet the job targets as previously stated in the Job Target Form. {Please explain below.)



Comments and Suggestians: l

APPENDIX A-12
(Cont’.) ‘

Teacher Comments (if desired): i

EVALUATION CYCLE ASSIGNMENT FOR NEXT SCHOOL YEAR
Annual Evaluation

Comprehensive Evaluation

Carrective Action Pregram

CONTRACT RECOMMENDATIONS i

The following contract recommendations will be made to the Superintendent of Scheols:
Annuai Evaluation {no contract recommendation at this time)

Termination ' !

Renewal One Year Two Years. Continuing
e Non-renewal ) L*
The signature below cerhifies that the teacher has reviewed this in conference and has received a copy of this form, This sighature does not necessarily mean that agreement ;s

Teacher comments may be added {o [his sheet - dated and signed.
Signature of Teacher Date Signature of Evaluater |

WHITE—TEACHER'S COPY CANARY—PRINCIPAL'S COPY PINK—DISTRICT OFFICE'S -
. Qo _




APPENDIX A-13
PICKERINGTON ASSOCIATION OF TEACHERS
GRIEVANCE TIMELINE

Grievance Defined:
I. Contract Violation
I!1. Board/Admin Policy...Board level only
Grievant: Individual, Group, Association
Day: Work Day
Informal: Required
Days to file initial - lst level formal...20
Principal Hearing? Not required

Principal's Written Response: within 7 days of filing

Grievance Moved to 2nd {(Supt.) Level: within 7 days of receipt of Prin-
cipal's response.

Supt. Hearing: within 7 days of receipt of request

Supt. Response: within 7 days of hearing

Request for Board hearing: within 10 days of receipt of Supt. response
Board Hearing: no timeline stated

Board Response: no time1in; stated

Request for Arbitration: within 10 days of receipt of Board Response

Goes to Assn.

Assn. Griev. Comm. has 10 days to determine submission to arbi-
tration. )

If Assn. agrees to submit to arbitration...7 days to agree on an
arbitrator...then use AAA \

Final Step. Arbitration binding on Association and Board.
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APPENDIX A-13

{(Cont.
GRIEVANCE FORHM
Grievance Na. Date Filed
PICKERINGTON ASSOCIATION of TEACHERS
Grievant'™s Name Position ‘ Building

Grievance Defined

Date Grievance Occurred

Relief Sought

ROTE:  Attach additiona)] relevant documents or additional stgtements.

Signature of grievant

Principal Level Date Filed

Administrative Response

(Add attachment if additional Space is needed)

+

Administrator's Signature Position - Date
-~ {cc: to Supt., PAT, Grievant) ,

Grievant's Response to Step 1 Administrative Response:

The above response resolves this grievance and the matte

is hereby resolved.

Grievance Procedure.

Grievant’™s Signature ' : Date
cc: Supt., PAT, Grievant

- 90 -
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The above response does not resolve this grievance and it ﬁ’
hereby requested the matter be carried to Step 2 of tq



APPENDIX A-13

] (Cont.)
Superintendent Leve]l Date of filing

Date of Hearing

Superintendent's Respanse

Superintendent’'s Signature Date

cc: Grievant, PAT

Grievant's Response Superintendent's Response

The above response resolves this grievance.

The above response does not resolve this grievance and it is

hereby requested it be submitted to the Board of Education.

Grievant's Signature Date

Board of Education Level Date Filed

Date of Hearing

Board Response

Signatory for the Board, Position Date
Grievant's Response to Board Response
The above response resolves this grievance.

The above response does not resolve this grievance and it
is hereby requested the matter be submitted to arbitration.

Grievant's Signature Date

cc: PAT; Supt.
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APPENDIX A-13
(Cont.

PAT Grievance Committee Arbitration Request Determination

[t is hereby recommended that this grievance not be subm1g %
ted to arbitration in keeping with provisions of the Griev- |

ance Procedure.

It is hereby recommended that this grievance be submitte.
to arbitration in keeping with provisions of the Grieyance

Procedure.

Signatory for PAT, Position Date

Date Filed with Superintendent
cc: PAT, Grievant .
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